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IHonoxenue
0 IKOJbHOM OHOJIMOTEeYHOM (pOHAEe YUeOHHKOB, MopsiaAke ero GopMHpOBaHHs,
yueTa, HCNOJIbL30BaHUSA H o0ecrie4yeHHs] COXPAHHOCTH

1. O6mue moJioKeHUst

1.1. Jlaunoe ITomoxenue pazpaborano B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM Ne
273-®3 ot 29.12.2012 «O6 ob6pazoBanuu B Poccutickoit Penepanum» ¢ U3MEHEHUSIMHU
or 8 nekabps 2020 roma, Ilpukazom Ne858 ot 21.09.2022 «O6 yTBepKIeHUU
(benepaabHOro nepevHs y4eOHHKOB, JOITyIEHHBIX K MCIIOIBb30BaHUIO IIPY pealu3alliy
UMEIOIIUX  TOCYNapCTBEHHYIO  aKKpeAWTAIMI0  00pa3oBaTeNbHBIX  IIPOrpaMMm
HAYaJbHOro OOINEro, OCHOBHOTO O0MIero, cpeaHero o6Iiero o6pa3oBaHUS
OpraHU3alMsIMK,  OCYIIECTBISIOIIUMH  OOpa30BaTENIbHYIO  JIEATENbHOCTh M
YCTaHOBJIEHHUs TIPENETBHOTO CpPOKa HCIIOJIB30BaHUS HCKIIIOUYEHHBIX Y4EOHHUKOBY,
MeToauuecKUMH DPEKOMEHIAIUsIMHA [0 KOMIUIEKTOBAHUIO ILIKOJIBHBIX OHMOIHMOTEK
MuHucTepeTBa 00pa30BaHUS ¥ MOJIOIE)KHOU MOTUTUKU CBepioBeKoi o6nactu Ne(2-
01-81/17076 ot 05.12.2023, a Takxke YcTaBoM 00pa30BaTeIbHON OpraHU3aliH.

1.2. Hacrosimee Ilonmoxenwe o 1mKoisHOM OubOIHOTEUHOM (oHAe (mamee —
ITonoxxeHue) OmpernenseT IMOPSAOK ydera OHONIMOTEYHOro (GOHAA U MEXaHH3M
(GopMHUpPOBaHMs, COXPAHHOCTH ¥ TPENOCTAaBIE€HHsS B I0Jb30BaHHE YYEOHHKOB,
y4eOHBIX  [MOCOOWH,  yu4eOHO-METONHWYECKHX  MaTepHaloB  O0y4aroLIUMCs
o0pa3oBaTeNpHOM OpraHu3aluy (amee — IIKOJa), OCBaWBAIOIIMM OCHOBHBIE
oOpa3oBaTesbHBIE IPOrpaMMBI B Tpejenax (efepaidbHbIX TI'OCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TAaKXKe 3aKpeIUlseT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa3oBaTeIbHOM e TeIbHOCTH.

1.3. IlonsTus, ucnons3zyemsie B [lomoxenun:

Vuebnux — yuebHOE W3IaHME, COoepiKallee CHCTEMaTHIeCKoe H3JI0KEeHUe y4eOHOM
JVCIUILIMHBL, COOTBETCTBYIOIIEE YIeOHOM mporpaMMe U 0(QUIIMATBHO YTBEPKICHHOE
B KauyecTBE JAaHHOro BHAa. MOXeT ObITh IMpeACTaBIeH B NE€YAaTHOW M DJIEKTPOHHOM
dopme.

Yuebnoe nocobue — ydeOHOe U3JaHUe, AOMOJHSIOLIEE MM 3aMEHSIOIee YACTHYHO
WM TIOJHOCTBIO y4eOHMK, O(QUIIMANIBHO YTBEPXKJIEHHOE B KayeCTBE NAHHOTO BH[A.
Pabouas mempade — yuebHOe ocoOue, uMeroliee 0coObIN IMIaKTHYECKUH armapar,
CIIOCOOCTBYIOIIMI CaMOCTOSITEIBHON pabore oOydaromerocs HaJl OCBOECHHEM
yueOHOro npenMera.

Vuebro-memoduueckue mamepuaivl — COBOKYITHOCTh MAaT€PHAJIOB, B IOJHOM 00beMe
obecreunBaroIUX IpernoaBaHue JaHHOW AUCLUUIIINHEL (aTJIachl, KOHTYPHBIE KapThl,
[IOypOYHOE TUIAaHHPOBAaHUE, CPEJCTBa KOHTPOJS 3HAaHWH, CIpPaBOYHbIE H3NAHUS,
pabodne mporpaMMEl U T.1I.).

Cpedcmea obyuenus u 6ochumanus — IPYTHe MCTOYHHMKHM ydeOHOH HMH(pOpMaIuH,
peI0CTaBiIsieMble 00YUarOIUMCs B X0/ie 00pa30BaTeNIbHOM €A TeTbHOCTH.

1.4. Ilensro wHacrosimero IlonoxkeHus sBISETCS CO3JAHHME  YCIOBMHA  JUIS
MaKCHUMAaJIBHOro obecreueHuss y4eOHON JuTepaTypoil O00ydaromMXCs —IIKOJIBI,



TTOBBIIIIEHUE OTBETCTBEHHOCTH MEJarOrM4eCcKoro KOJUIEKTHBA M CEMbH 3a IIPaBUIILHOE,
palMOHAIBHOE MCIIOJIb30BaHKe MIKOJIBHBIX YUeOHUKOB, OpraHHU3alus padoThl Cpeu
00YYarOIIUXCsI ¥ KX POTUTEINEH 110 BOCIIUTAHHIO OCO3HAHHOI'0, OEPEKHOTO OTHOIICHHS
K y4eOHHKY.

1.5. Yuer noKyMeHTOB OHOIHOTEYHOro (hOHIA SBIAETCS OCHOBOWM OTYETHOCTH H
IJTAHUPOBAHUS  JESTEJIbHOCTH OHOIMOTEKH, CIOCOOCTBYET OOECIIEUEHUIO €ro
COXPaHHOCTH.

2. ®opmupoBanue ¢GoHIA Y4YeOHHMKOB H MNOPAJOK Yy4era ¢oHIa y4yeOHOH
JITEpPaTyphl

2.1. KommiekroBanue y4eOHOro GpoHaa OUOINOTEKH IIKOJIBI IPOMCXOJUT HAa OCHOBE
yTBepxkaaeMbix DelepalbHBIX IepedyHed y4eOHMKOB, DPEKOMEHIOBaHHBIX K
UCIIOJIB30BAHUIO IIPH peaji3aliil HMEIOIIMX TOCYyJapCTBEHHYIO aKKpPEeIWTaIIHUIO
06pa3oBaTebHBIX MPOrpaMM Ha4yaJlbHOTO OOINEero, OCHOBHOIO OOIIEro, CpeiHero
obmiero o6pa3oBaHus, IepevHell OpraHU3aliii, OCYIIECTBIISIONIMX BBITYCK y4eOHBIX
oco0uii, KOTOpBIe IOIYyCKAIOTCS K MCIIOJIB30BAaHUIO IIPU DeaTu3aliyd HMEFOLIHNX
roCcyJapCTBEHHYIO  aKKpeIWTaluioo o0pa3oBaTelbHBIX IporpamMm.  ExxeromHo
JIUPEKTOPOM IIKOJIBI YTBEPXKIAETCs IlepedeHb y4eOHHKOB M Y4eOHBIX MOcoOmit
00pa3oBaTeNbHONM OpraHU3alliM, MOMYLIEeHHBIX K HCIOJb30BaHUIO B TEKYIIEM
y4eOHOM roy. DTOT MepeueHb pa3MeIaeTcs Ha CaiTe IIKOJIBL.

2.2. O6pasoBareyibHas OpraHU3alys CaMOCTOSITeNIbHA B BEIOOPE U ONpEIeIeHUH:

¢ KOMIUIEKTa Y4eOHHMKOB, y4eOHBIX MOCOOUH, y4eOHO-METOIUYECKHX MaTepHasoB,
obecreunBarOIIUX IpernofaBaHue y4eOHOro IpeiMera, Kypca, JUCIHUIUIMHBI
(Momymns);

* cpenCTB O0yYEeHHS] U BOCIIUTAHHUS.

2.3. TlononHeHue yuebHOro (GoHma obecredrnBaeTcs 3a CUeT CPeACTB (PeaepanbHoro,
PEerMoHANBHOr0, MyHUIUIATBEHOTO 6r0KeToB (cT.35, m.2 PenepanbHoro 3akona «06
obpazoBanun B Poccuiickoit ®enepaiyn»); HHBIX HMCTOYHHUKOB, HE 3aIpeIleHHbIX
3aKOHOATENILCTBOM P®, B T.4. 6€3B03ME3/IHOTO TIOXKEPTBOBAHMS (PU3MUECKUMU H/WJIH
IOPUAMYECKAMU JINLIAMHU.

2.4. B nensx obecredeHus 00ydaronMxcs yaeOHMKaMu, y4eOHBIMU TOCOOHAMH LIKOJIa
MOKET B3aUMOJEHCTBOBATh C APYTMMHU 00I1e00pa30BaTEIbHBIMH OpraHU3alUsIMH
paiioHa, YrpaBieHreM oOpa30oBaHMS.

2.5. HemocpencTBEHHOE PYKOBOACTBO X KOHTPONb pabOThl IO CO3MAHUIO U
CBOEBPEMEHHOMY MOIOJHEHUIO OHOIMOTeYHOro (OHAA IIKOIBHBIX Y4eOHHKOB
OCYIIECTBIISIET JUPEKTOP 00pa30oBaTEeIbHON OpraHU3alUH.

2.6. JlommycKaeTcs UCIONb30BaHHe y4eOHO-METOJUYECKIX KOMIUIEKTOB, BXOJSIIUX B
denepanbHbIi IepeYeHb YUeOHUKOB, IPEIOKEHHBIX METON00bEIMHEHUSIMH LITKOJIBI
(IIMO)u cornacoBaHHBIX Ha [legarorn4eckom COBETE W YTBEPXKACHHBIX NPHKA30M
JTUPEKTOpa IIKOJIBI.

2.7. s 5 heKTHBHON OpraHu3aluy 00pa30BaTENIbHOM JeATEIBHOCTH UCTIONb3YeTCA
yue6HO- METOMYECKOE ObecTiedeHre U3 OJJHON MPeIMETHO-METOANYECKON JTMHUH.
2.8. ITponecc pabotsl mo ¢GopMupoBaHHIO (GOHIA YyUEeOHOH JUTEPAaTyphl BKIIOYAET
CIIEYIOILIHE TaIIbI:

2.8.1. HudopmupoBanue nemaroroB o6 axTyanbHoM @esepalbHOM IEepedHe
yue6HuKOB (nanee PITY), M3MEHEHUsIX, BHOCHMBIX B HETO, & TAK)XKe HOBBIX y4COHBIX
MOCOOHMSX HAa TMeJarordYecKuX COBEIIAHMAX, METOJUYECKHX OObeANHEHHSAX.
OTBETCTBEHHBIH — 3aBeIyroas OnOINOTEKOM LIKOJIBL.

2.8.2. PaGora memarormueckoro komnektusa ¢ ®ITY mo BeIOOpY y4eOHHKOB JUIA
peanu3aiyy 00pa3oBaTeIbHON IIPOrPaMMBI.



2.8.3. OmnpesieNieHre ¥ YTBEPXKIEHHE CIUCKA YUeOHUKOB M y4eOHBIX TOCOOMH (B T.4. B
5JIEKTPOHHOM (opMe), HeOOXOMUMBIX UL peanu3anud (eaepaabHOH OCHOBHOM
06111€06pa30BaTENLHON MPOrpaMMBbI IIKOJIBI Ha Y4EOHBIN IOJl [0 KaXIOMY IIpEeIMeTy
IS Kaxoro kiacca. OTBETCTBEHHBIN — PYKOBOAUTEIN METOAOOBE IMHEHU.

2.8.4. TlpenocTaBieHue crucKa yueOHUKOB, INTAHUPYEMBIX K HCIIOJb30BaHUIO B HOBOM
yye6HOM romy, IlemarormueckoMy cOBETy Ha COIVIaCOBAHHE H YTBEPXKACHHE.
OTBETCTBEHHBIH — PYKOBOIHMTEIN METONOOBENUHEHUH, 3aMECTHTEIN TUPEKTOpa I0
y4eOHOM 1eITeTbHOCTH.

2.8.5. MonuTtopuHr ¢oHaa y4eOHMKOB IO KOJIMYECTBEHHHIM H Ka4deCTBEHHBIM
nokaszateyisiM. [IpoBOIUTCS Ha OCHOBAaHUM ydeTa JOKyMEHTOB, BXOJSAIIMX B COCTaB
6ubnuoTeynoro GpoHAa M C WCIIOJIb30BaHKEM aBTOMAaTHU3HpoBaHHOH cuctembl AMC
«Knnroszakas». OTBETCTBEHHBIH — 3aBeIyIo1as OMOINOTEKOMN IIKOJIBL.

2.8.6. Buecenne B AUC «Kuuroszakas» maHHBIX Ui 3aka3a. OTBETCTBEHHBIN —
3aBeyrolas OMOINOTEKON IIIKOJIBI.

2.8.7. OdopmieHne 3aKa3a y4eOHHKOB M y4eOHBIX INOCOOMH B COOTBETCTBUH C
YTBEP)KIEHHBIM CITACKOM YYeOHHMKOB U IUIAHOM KOMIIJIEKTOBAHMS ITOCTABIIUKAM.
OTBETCTBEHHBIN — 3aMECTUTEINb TUPEKTOPa M0 XO3IUCTBEHHOW YacTH.

2.8.8. OcylecTBIeHHE KOHTPOJISI . MCIIOJHEHHWS JOTOBOPHBEIX  00S3aTEJIbCTB.
OTBETCTBEHHBIH — 3aMECTUTEINb AUPEKTOPa IO XO35IHCTBEHHOM YacCTH.

2.8.9. IlpueM M ydYeT BHOBb IOCTYNHUBINEH y4eOHOH JUTEpaTyphl B OMOIHOTEKY.
OTBETCTBEHHBIE — 3aMECTUTENIb JUPEKTOpa MO XO3SMCTBEHHON 4acTH, 3aBelyrollas
OMOIUOTEKOM IIKOJIBL.

2.9. bubauoTe4HbIH (OH/ IIKOJIBHBIX YUeOHUKOB YUUTHIBAETCS M XPAHUTCS OTAEIBHO
OT OCHOBHOTO (pOHJIa IITKOJIbHON OMOINOTEKH.

2.10. K 6ubmroreynomy Gouay y4e6HO# uTeparypsl (yae6HOMY (HOHIY) OTHOCATCSA
y4eOHUKH, ydeOHble mocobusi, opdorpaduyeckue ClOBapH, MaTeMaTHYECKHEe
TaONUIbl, COOPHMKH yIpaXHEHUH M 3agad, NPaKTUKYMbI, KHHIHA JUIA YTEHHS,
XpecToMaTHH, pabodme TeTpaay, ariackl, KOHTypHBIE KapTel B II€YaTHOM U
3]IEKTPOHHOM BHJIE, COZEP)KAHUE KOTOPBIX OTBeUaeT TpeOOBaHMAM roCyAapCTBEHHBIX
00pa3oBaTeNIbHBIX CTAHAAPTOB, OOECIEUYMBAIOIIMX IIPEEMCTBEHHOCTh H3Y4YEHUS
IUCLMIUIAH ¥ CUCTEMATH3MPOBAHHBIX 110 00pa30BaTeIbHBIM 00JIaCTAM.

2.11. JTokyMeHTHI, BKJIFOYaeMble B poH[ OnOIMoTeK:, MapkupyroTcs. [Ipu aTom MoryT
OBITH UCIIOJIB3YIOTCS IITEMIIEIIH.

2.12. JIoOKyMEHTBI IOCTYTIAIOT B OUOIMOTEKY ¥ BKIIOYAIOTCSA B OMOIMOTEUHBIA QOHA B
pe3ynbTaTe IIOCTaBKHM OOS3aTENBHOr0 SK3eMILIIpa, TMOKYNKM (TIOANUCKH, OOMeHa,
NApeHus, TOXXEPTBOBAHHUS, KONMPOBAHMS OpPHUTMHANIOB M3 (oHIa OuOIMOTEKH).
JIOKyMEHTBI, TIOArOTOBIEHHbIE K MpHeMy B OMONIMOTEUHBIM (OHI, IOIBEPraroTCs
TIEpBHYHON 00pabOTKe ¥ MHAUBUIYaJIbHOMY YUETY.

2.13. JIoKyMeHTBI BKJIIOYAIOTCS B OMOIMOTEUHBIH (OHJ IO YYETHBIM JOKYMEHTaM
(HakyagHast, akT), BKIIOYAIOIIUM CIIMCOK IOCTYIIIEHHUH.

2.14. TIpueM JOKYMEHTOB, IIOCTYNAIOIINX B OUOIHOTEKY 6€3 MepBUYHBIX IOKYMEHTOB
Ha 6e3B03ME3IHOM OCHOBE 0(OPMIISIETCS 3aIIMChI0 O IIPUEME B MHBEHTApHYIO KHUTY.
2.15. IlpueM JOKYMEHTOB, IOCTYMAIOIUX B OUOIHOTEKY OT IOPUANYECKOro JMIa B
BU/Ie fapa Ha cyMMy 6oyiee Tpex ThICsd pyOuieil Ul TNOMOJHEHHs OHOIMOTEeYHOro
doHa, OpOPMIISIETCS JOTOBOPOM IIOXKEPTBOBAHUS B COOTBETCTBUM C I'pax1aHCKUM
xonekcoM Poccuiickoit @enepanun (c1.574, 582).

2.16. IlpueM HOKYMEHTOB OT 4YMTaTellell B3aMeH YTEPSHHBIX HIIM HMCIIOPYCHHBIX
o(OpMIISETCS aKTOM O MpHEMe TOKYMEHTOB B3aMeH yTepsiHHbIX. B akTe yka3blBaeTCs
GaMuIus, WHULUAIBl  YATATeNs, CBeJeHMss 00  yYTepsSHHBIX  H3JaHHUSX



(perucTpalliOHHBIA HOMEp, KpPaTKOe 6uGHorpadIUeckoe ONMCaHHe U3aHWs, LEeHa)
CBeIleHHs O IIPUHATHIX M3/[aHUsX (KpaTkoe 6ubnmorpaguyeckoe OMucaHue U3/laHus,
IieHa), IOINUCH YUTATeIIs ¥ IPUHUMAOIIEeH CTOPOHBL.

2.17. Yuér 6ubmuoTeyHoro Qonaa y4eOHOH JUTepaTyphl OTpaXxaeT IOCTYILICHHE,
BHIGBITHE, OGLLYIO BETMYHHY GOH/A YIeOHUKOB, U CILy)KUT OCHOBOH €ro MpaBUILHOTO
hOpPMHpPOBaHKs, LIENEBOrO KCIIONB30BAHMS K COXPAHHOCTH, OCYILECTBIICHHA KOHTPOJIA
3a HAJIMYUEM H JBHXKEHHEM yueOHHUKOB.

2.18. IIpomecc yuera OuGaHOTEUHOro (OHAA y4eOHUKOB BKIIOYAET: IPHUEM,
IITeMITeJIeBaHMe, PETMCTPALIMIO IIOCTYIIEH S, PACTIPENENICHHUS 110 KJlaccaMm, BBIOBITHS,
a TaKKe MOJIBeIeHHe UTOTOB JIBHKEHHS (OH/IA U €r0 IPOBEPKY.

2.19. Bce omepamuu IO Yy4YeTy MPOU3BOJATCS 3aBEAYIOHIMM OMOTHOTEKOM,
CTOMMOCTHBIH  y4eT  BeleTcsi — Oyxrantepueif, — OOCIy)XHBAlOIIEH  LIKOIY.
MuBeHTapu3anus ydyeOHoro GoHaa ¥ CBepKa JaHHBIX oubnmorekn U OyXrajlTepuu
IIPOBOJUTCS €XKETOJIHO.

2.20. YueT y4eOHOM TUTEpaTyphl OCYLIECTBIIAETCSA IPYIIIIOBBIM CII0cOOOM U BEJIETCS B
«Knure cymmaproro yueray (nanee - KCY). KCY y4eOHHKOB XpaHUTCS B OoubaroTeKe
ITOCTOSIHHO.

2.21. KCVY cocTOHUT U3 TpexX YacTe:

Yacts 1. Ilocrymenne B GoHA. B aTy 4HacTe 3alUChIBACTCSA ob11iee  KOJIMYECTBO
[OCTYIIMBIINX Y4eOHUKOB H MX CTOMMOCTb C OOs3aTeNbHBIM yKasaHHEM HOMEpa
JaThl COTNPOBOJUTENBHOTO JOKyMeHTa. HoMep 3anucu eXeroqHo HauuHaeTes ¢ Ne 1
¥ UAET 110 TIOPSAKY MOCTYIUICHUH.

Yacte 2. BreiGeiTHEe U3 (QoHma. B 3Tol YacTH 3amHCBIBAIOTCA HOMEpa aKTOB Ha
criicaHye y4eOHUKOB C yKa3aHMEM JaThl YTBEPXKICHHUS aKTa U 00I11ero KoJIn4ecTBa
CIIMCAHHBIX y4eOHMKOB Ha obmryro cymmy. Hymepaimus 3amuceil O BBIOBIBIIMX
W3JAHUAX U3 ToJia B T IIPOAOJDKAETCS.

YacTs 3. Urtorn ydera nsrkeHust GOHIOB. B TpeTbeil 4acTH 3alMCHIBAIOTCA MTOTH
nBIDKeHUs PoHAa yIeOHUKOB:

« 06IIIee KOJMYECTBO MOCTYIMBIINX yIeOHUKOB 3a TEKYIIUHU IoJl, HA CYMMY;

« 06IIIee KOJIMYECTBO BBHIOBIBIIMX YIeOHUKOB 3a TEKYIUUHA rofl, Ha CYMMY;

« 0bIIee KOMMYECTBO YUeOHHKOB, COCTOSIIMX Ha y4eTe Ha 1 AHBaps MOCIELyIOIIero
roza, Ha CymMy.

2.22. VIHauBHUAYyanbHEIH (TPYIIIOBOM) yueT y4eOHUKOB OCYIIECTBIAETCS B KAPTOTEKE
ydeTa y4eOHMKOB Ha KaTaJOXKHBIX KapTOYKaX CTaHIAPTHOrO pasmepa. Ha xapTouxe
yKa3bIBAaeTCsl PErHCTPAllMOHHBIA HOMED, 6ubIorpadguIecKoe ONUCaHue y4eOHHKa,
CBeJIeHHS O KOJNMYECTBE IMOCTYIMBIIMX y4eOHHKOB C YKa3aHWEM [CHBL. [Tpu
HEOIHOKPAaTHOM IOCTYIUIEHMH Yy4yeOHHKa, He HMEHoIEM OTIMYKN, KpoMe Troja
W3/IaHKs ¥ IIeHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha €IUHYIO KapTOUKY.

Eciu ke B yueOHMKe BHECSHBI JOTIOHEHUs. ¥ H3MEHEHHS, TO OH 3aITHChIBACTCA B 3TOMN
)K€ KapTO4Ke OTHEIbHON CTPOKO.

KapTO4Ky pacCTaBISIOTCS B yYETHYIO KapTOTEKy IO KilaccaM, a BHyTPH KIIACCOB — 110
peaMeTaMm.

[TocJte criMcaHus BceX yUeOHUKOB KapTOUKU M3BIMAIOTCA M3 KapTOTEKH.

2.23. Very MoUIexar Bee BUBI yUeOHUKOB M y4eOHBIX nocobwuii. Paboune TeTpany,
JTUIAKTUUECKHe MAaTepuaibl, TaOIMIbl, IPOIKCH, KOHTYpHbIE KapThl, aTJIachl
ABJISIOTCS JOKyMEHTaMH BpeMEHHOTo Xapakrepa. VX ydeT mpou3sBOJUTCS B «Terpanu
ydeTa JOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.24. TlepBu4HBIE y4eTHBIE NOKYMEHTBI, IOATBEPKAAIOIINC (GakT MOCTyIUIEHHS,
TepealoTcsl B OyXTranTepuro s BKIIOYEHUS B yHeT 6ubnroTedHOro (GOHA.



2.25. B3aMeH yTepsHHBIX WJIH UCITOPYEHHBIX YUeOHHUKOB IPHHUMAIOTCS IPyTHe KHUTH,
HeoOXoauMBbIe IIKOJIe. YUeOHUKH, YTepsIHHbIE U MPUHATHIE B3aMEH, YUYUTHIBAIOTCS B
«Terpagu ydera KHUT U JPYTUX JOKYMEHTOB, IPHHATBIX OT YHUTaTEJIed B3aMeH
YTEePSIHHBIXY.

2.26. YueT BKIIOYAeT PErMCTPAIMIO IOCTYIUICHHS HIOKYMEHTOB B OMONMOTEYHBIN
GoHa, X BBIOBITHS W3 (DOHIA, UTOrOBbIE JaHHBIE O BelaHMYuHEe (0ObeMe) BCero
O6ubmroTevHOro (hOHIA U €ro Moapa3aesioB, CTOUMOCTh (hOHAA.

2.27. OcHOBHEIE TpeOOBaHUs, IPEIBIBISIEMBIE K y4eTy OnbauoredHoro ¢ponaa:

* IOJTHOTA ¥ JOCTOBEPHOCTH YUETHOU MH(OpPMAIUY;

* ONEPAaTUBHOCTE;

* JIOKyMEHTHPOBaHHOEe O(OPMJICHHE KaXIOr0 IOCTYyIUIEHHS B (DOHA M KaxI0ro
BBIOBITUS U3 POHAA;

3. Ilopsinok BbIIa4u ¥ BO3BpPaTa y4eOHHUKOB

3.1. Tlopspok mosb3oBaHUs y4eOHOW nuTeparypoit ompexensercs llonoxenueM o
oubnuotexe, [IpaBunamu nons3oBanus 6ubIMoTEeKON U AaHHBIM [lonoxeHueM.

3.2. K ofyuaroniumcsi, 0CBaMBaIOIIMM OCHOBHBIE OOpa3oBaTeIbHBIE IIPOIPAMMBI B
npenenax — (QenepalibHBIX T'OCYJApCTBEHHBIX  00pa30BaTENbHBIX  CTAaHJIApTOB,
OTHOCSTCSL: .

* 00ydaromyecs, OCBauBalOIIUe MPOrpaMMy HavajapHOro obiiero obpaszoBanus (1-4
KI1);

* oOydaromuecs, OCBaHBAOIIHE MPOrpaMMy OCHOBHOro obiero obpazoBaHus (5-9
KI1);

* oOyvarolrecs, OCBaMBalOIIKe IporpaMMy cpeanero obmiero obpazoBanus (10-11
KJI).

3.3. Illkona GecrutaTHO oOecrednBaeT OOydYarolUXcs y4eOHHKaMH, y4eOHBIMU H
yueOHO-METOJUIECKUMHU IOCOOUSIMH B COOTBETCTBHU C (eepanbHBIM IIepEeUHEM
y4eOHUKOB, PEKOMEHIOBAaHHBIX (JOIMYILEHHBIX) K UCIIOJIB30BAHUIO IIPH peaM3allii
MMEIOIIMX aKKpPEeIUTaIlldi0 00pa30BaTeIbHBIX IPOrpaMM HayaJbHOrO OOILIEro,
OCHOBHOTO 00IIero, cpemHero ooOmiero oOpa3oBaHHMs B Ipefenax (enepaibHbIX
rOCyIapCTBEHHBIX 00pa30BaTeNbHBIX CTaHgapToB. ObecrneyeHne 00ydaromIUXCs
yKa3aHHBIMH H3JaHUSIMH OCYIIECTBIIETCS 3a CYeT M3JaHWM, UMeloumxcs B GoHue
IIKOJBHOW  OuOnmorexku.  bubnuoreunsli  (GOHI  €XKEroJHO  IONOJIHAETCS
HEOOXOIUMBIMHU YUeOHUKAMH, YIEOHBIMU B YUeOHO-METOAUIECKUMU TIOCOOUSIMH.
3.4. YyeOHas nuTeparypa HUCIIOJIB3YETCS HE MeHee S5 JIeT, HO IIPU COOTBETCTBHHU
DenepansHOMy cTaHmapTy u DenepaibHOMY IE€peYHIO yYEOHHKOB MOXET
ucnob30Batees g0 10 meT (mucbMo MuHHcTepeTBa 00pa3oBaHus U Hayku PO or
08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHuku, ydeOHBIe TmOCOOMS H Yy4eOHO-METOAUYECKHE MaTepHUalbl,
HEOOXOMMBIE OOYyYaloIMMCS JUIS OCBOEHHS YYEeOHBIX IIPEIMETOB, KYypCOB,
IMCUMIUIMH 3a TpeaenamMu  (elepalbHBIX TOCYIapCTBEHHBIX 00pa3oBaTeIbHbIX
CTaH/IapTOB, POAUTENH (3aKOHHBIE TIPEICTABUTEIH ) IPUOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTsM-MHBaJIWJaM M JETSIM C OTPaHUYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBBS,
o0y4aroIuMcsi Ha JOMY [0 OCHOBHBIM 00Ie00pa3oBaTeNbHEIM IIPOrpaMMaM C
UCIIOJB30BaHHEM JIUCTAHIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTUMH Ha IEPHOJ
ToJIy4eH sl 00pa30BaHUs yUeOHUKH MIPEJOCTABISIFOTCS B IT0JIb30BaHHE OECILIAaTHO.
3.7. YueOuuku, ydeOHbIe TIOCOOUS W y4eOHO-METOIUYecKre MaTepHaibl (paboune
IIPOrpaMMBI, IOYPOYHOE IIaHKPOBaHUE, METOAUIECKUE TI0COOUS U T.I1.) IS IMYHOTO
I10JIb30BAHKS YUUTEIS IITKOJIBI IIPUOOPETAIOT CaMOCTOSITENIbHO. ECiIu TaHHbIE M3 IaHMs



AMEIOTCS B HAIMYMM B (OHIE OMOIMOTEKH, Y4YMTeNsi OOecleuMBAIOTCS HUMH B
e IMHUYHOM JK3eMIULIpe OeCIuIaTHO.

3.8. VueOHWKH, y4eOHBIE M Y4eOHO-METOIMYECKHE IOCOOUsS MPEeNOCTABIISIOTCA
06yJalONIMMCS LIKOJIB B JIMYHOE IOJIB30BAHUE II0 OJHOMY KOMILICKTY CPOKOM Ha
OJIMH TOJl HE3aBHCHMO OT TOTO, Ha KaKkoi cpoK 0Oy4eHUs OHHM PacCUMTAHBL. Bropoi
KOMIUIEKT y4e€OHMKOB, MOXET OBbITh, BBIAH IO 3asBJICHUIO ponuTeneil B CBS3U C
yXyZILIEHAEM 3[0pOBbs 00ydYaroIerocs MpU HATMIAH CBOOOJHBIX 3K3EMIUISIPOB B
OubIMOTEKE.

3.9. Ilepen HavaoM ydeGHOro roja OGuOIMOTEKaph BbIAACT y4eOHUKU Ha KJjacc
KJIACCHBIM PYKOBOJHMTENSM 1-4 KITaccoB 1O rpaduKy, yTBEPKIACHHOMY JUPEKTOPOM
KoNel. Bbigadya yueOHOM JuTepaTyphl KIACCHBIM PYKOBOIUTEIIAM buxcupyercs B
«Kuure BBIIAUM Y4eOHHMKOB» M  TIOATBEPXKAACTCS  MOMMKCBIO  KJIACCHOTO
PYKOBOJUTEIIS.

3.10. O6yuaromrecs MKOJIbI 1-4 KI1accoB IOIy4aroT y4eOHUKU ¥ y4eOHbIe TocoOus
13 (hoHa GUOITMOTEKH Y KIIACCHBIX PYKOBOAHUTENEH B Hauane yueOHOrO roja. Beiaua
yueOHUKOB ¥ Yy4eOHBIX MOCOOMil pOIHUTENIM U obyuaroMcst  1-4  KyraccoB
HUKCHpyeTcsl KIaCCHBIMH PYKOBOJMTENSIMH B «BenoMocTd BbIZaYH M BO3BpaTd
yueGHMKOB» U IOATBEPHKIAETCSA JIMYHOM TOJMMCHIO OAHOrO M3 ponuTenen
obyuaromerocsi. B 1 xmacce, a Bo 2-11 knaccax — JTMYHOM MOANKMCHI0 00yJaroIerocs.
«BeoMOCTH BBIIAYHM ¥ BO3BPATa YIeOHUKOB» XPAHSATCS B GUOIHOTEKE.

3.11. Beigaya y4eOGHHMKOB U y4eOHBIX IOCOOHMHI OOy4arOIIMMCS 5-11 xmaccoB
NpOM3BOAUT OUONIHOTEKAph Tepel HadaaoM yue6HOro rojga Io rpapuky H
¢ukcupyercst B «Bemomoctr BBIIa4YM M BO3Bpara y4eOHUKOB» M IOATBEPIKAACTCS
JMYHOM MOAMKUCHI0 00y4Yarolerocs.

«BeoMOCTH BBIIaUM ¥ BO3BPATa yUeOHUKOBY XpaHATCS B OuOIHOTEKE.

3.12. KnaccHsle pykoBomuTenu 1-11 KimaccoB NPOBOIAT Oeceqy-UHCTPYKTaX
oGy4arONINXCs CBOEro Kacca M HMX pojuTeneil (3aKOHHBIX npejicTaBUTENEeH) O
TIpaBUJIax [OJIb30BaHMs ydeOHUKaMH.

3.11. B MCKJIIOUHTEIBHBIX Clydasx o0ydaromuecs (I0JDKHUKH, BHOBb pHUOBIBILKE, &
taxke s noarorosku Kk OI'D u EI'D, Ha neTHee 00y4eHHe) MOTyIaloT y4eOHUKHU Y
oubauorexkaps. Y4eOHUKH Ui TOJTOTOBKH K OI'D u EI'D obyuaronmmes 9-x u 11-x
KJIACCOB ¥ BHOBB INPUOBIBIIMM BBIJAIOTCS TOJIBKO IPH HATWYIUN HX B OoubIuoTEKE.
BhIaua HeoOXOMMMBIX yIeOHUKOB Ha JIETHUH MEPHOA GPUKCUPYETCs B IUTATEIECKIX
dhopMyJIspax Mo JIMUHYIO TIOANKUCEH 00YaIOIIIXCS.

3.12. YueOHUKH MOTYT OBITh BBIJAHbI KaK HOBBIC, TaK W HCIIOJIE30BAHHBIC panee. B
TedyeHWe ONHOM Heaenu oOydaromuyecs HO/DKHBI TPOCMOTPETh BCE yu4eOHUKH U
yueGHbIE TIOCOOUs, BBIJAHHBIC MM B JIMYHOE IOJB30BAHHME. [Tpu oOHapyXeHHU
nedeKToB, MEMAIOLIMX BOCIPUATHIO Y4eOHOTo Marepuana (OTCYTCTBHsl JIHCTOB,
IOpYM TEKCTa) 00yJarolMACs WIH €ro POIUTENH (3aKOHHBIE MPEICTABUTEIIN) MOTYT
06paTUTHCSE B GMOIMOTEKY 1JIsl 3aMEHBI €ro JApYTUM. Y4eGHUK MOXET OBITh 3aMEHEH
npu ero Hanuuuu B Gonxe Gubmuoreky. o ncredennn ykasaHHOTo CpOKa NPETCHIUH
0 BHEIIHEMY BHIy M KadeCTBy ydeOHMKA OMONMOTEKOH HE NPUHHUMAIOTCH, a
OTBETCTBEHHOCTD 33 OOHAapyXeHHBIE Ne(eKTH B CIaBAaEMbIX y4eOHMKaX HECET TOT
00yYarOIIMHCS, KOTOPBIM UMHU TOJIB30BAICH.

3.13. B koHIe yueGHOro rojia U IpH Iepexoje o0y4aromerocs B TeIeHue y4eOHOTro
roga W3 LIKOJBI B JPYrylo 00pa3oBaTelbHYIO OpraHH3alliio y4eOHUKH, ydeOHbIE
noco6ust, paboune TeTpany U yueOHO- METOAMYESCKHE MaTepUalbl, NPe0CTaB/ICHHEIC
B JIMYHOE IOJB30BAHKE OOYUAIOIMXCS, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJBI. B
cllydae TIOpYH WM yTepH yueOHHKa, y4eOHOro 1in yue6HO-METOAMYECKOr0 Mocoousl,



IPEOCTABIEHHOI0 O0Y4YaroeMycsi B JIMYHOE IOJB30BaHUE, POIUTENU (3aKOHHBIE
IpEe/ICTABUTENIH) O0A3aHBl BO3MECTHUTH YIIEpPO - BEpHYTh B OUOIMOTEKY HOBBIN
y4eOHHK — HJIH 110 COTJIAaCOBAHUIO ¢ OMOIMOTEKapeM Xy 0)KECTBEHHYIO JIUTEPATYPY.
3.14. OOyyaromiuiecss BBITYCKHBIX KJIACCOB IIepe] IOJyYeHHeM JOKyMeHTa 00
OKOHYAaHHHU IIKOJBI 00S3aHbI IIOJHOCTBIO paccuuTaThcss C Oubnuorekoi (1o
00XOIHOMY JTUCTY).

3.15. Bo3Bpar y4eOHHMKOB B KOHIlE y4eOHOTO rojia OCYIIECTBISETCs IO rpaduky,
COCTaBJICHHOMY 3aBeyIollei OMOINOTeKON U YTBEPKIEHHOMY AUPEKTOPOM IIKOJIBI.
[TpueM yueOHUKOB TPOU3BOAUTCS:

* oT oOy4aromumxcs | — 4 K1accoB - KJIIACCHBIMU PyKOBOIUTEIISIMH,

e oT oOywarommxcs S5- 11 kiaccoB - 3aBenyromield OMOIMOTEKONH COBMECTHO C
KJIACCHBIMH pyKoBoauTensiMu. KiaccHblil pykoBonutens obecnieunBaer 100% sBKy
00y4aronmxcs CoO BCeMH yUeOHHKaMHU B COOTBETCTBHUHU € I'paUKOM.

3.16. OGyuaromuecss o00si3aHBI CIaTh YYeOHUKH B IIKOJbHYIO OHOIHOTEKY B
COCTOSIHMH, COOTBETCTBYIOLIEM €IUHBIM TpPeOOBaHMSM II0 MX HCIOJB30BaHUIO H
COXPaHHOCTH.

4. BoiObITHE Y4eOHHKOB H3 OHOIHOTeYHOro (honaa

4.1. Cpok ucrnosp30BaHus yueOHUKa HE MEHee IIATH JIeT.

4.2. BeiObITHE YUeOHUKOB U3 POHIAa OMOIMOTEKH TPOU3BOAUTCS 110 IPUYMHAM:

* BeTXOCTH ((pu3MUecKuil U3HOC);

* YCTapesIOCTH 110 COJIEPKAHUIO;

* yTepe (C yKazaHueM KOHKPETHBIX 00CTOSTEIbCTB yTEPH).

B akte 0 BBIOBITHH QUKCHUPYIOTCS CBeJeHUS 00 ydeOHUKaX, HCKIIOUYaEMBIX TOJIBKO 110
OJIHOM IIPUYUHE.

4.3. Criucanue yuyeOHMKOB IIPOBOAUTCS HE peXke OQHOro pasa B rof. Ha xaxabii Buj
criucanus («Berxue», «YcTapeBIlne M0 COAEPKAHUIO», «Y TepSHHbIE YUTATEIIMHU»)
COCTaBJIIETCS aKT B 2-X JK3eMIUIIpax, KOTOPBIA IOIIUCBHIBAETCS KOMHUCCHEH H
YTBEP)KIAETCS TUPEKTOPOM IIKOJbI. OIUH SK3eMIUIIp aKTa XpaHUTCS B OubInoTEKe,
IPYToO TepeaaeTcs Mo PaclucKy B OyXrajlTepuio, KOTopasi IPOU3BOAMT CIIMCAHUE C
OanaHca IIKOJIBI YKa3aHHOW B aKTe CTOMMOCTH y4eOHUKOB. CIHMCaHHBIE IIO aKTy
y4eOHUKH CHAIOTCS B COOTBETCTBYIOIIME OpPraHM3alMK II0 3arOTOBKE BTOPUYHOIO
CBIpbs. [IeHbI'M OT c1auu y4eOHUKOB BHOCSTCS HA pACYETHBINA CYET IIKOJIBIL.

4.4, BrpiOpiTHe y4eOHMKOB u3 (oHma OuOIMOTeKH OQOopMIsIeTcss akToM 00
UCKJIIOUYEHUH M OTPAXKAETCs B KHUT'€ CYMMapHOIO y4eTa, a TaK)Ke B KapTOTEKe y4yeTa
y4eOHUKOB. BBIObITHE y4eOHBIX MaTepHUaIOB BPEMEHHOI'O XpPaHEHUs IIPOU3BOIUTCS B
KOHIIe KaJIEHIApHOTO rojia Mo akTy ¢ yKa3aHUEeM IPUYHMHBL: «MaTepHall BpeMEHHOI0
XpaHEHUS.

4.5. AKTHI Ha CIICaHWe YYeOHUKOB BU3HPYIOTCS YICHAMHA KOMUCCHH 10 COXPAaHHOCTH
(GoHIO0B. 3aBU3UPOBAaHHBIE AKTHI YTBEPKAAIOTCS JUPEKTOPOM IIKOJIBI.

4.6. CrircaHHble 10 aKTy YYeOHHKH MOTYT OBITH HMCIOJIB30BaHBI JJIS M3TOTOBJICHUS
JIMIAKTHYECKOTO MaTepuajia, M pecTaBpallMOHHBIX paboT WM IepelaroTcs
OpraHu3aIMsiM I10 3aroTOBKE BTOPCHIphs. YacTh y4eOHMKOB, HaxXONSIIUXCS B
yIOBJIETBOPUTEIFHOM  COCTOSHHH, IIOCIE€  CIHCAaHUS  MOXET  BBIIABAThCS
00y4aroIMMes s IOATOTOBKH K 3K3aMeHaM, IepefaBaThcsl B ydeOHble KaOMHETHI
WJIA UCIIOJB30BaHBI ISl PEMOHTA IPYTUX yUeOHUKOB.

4.7. XpaHeHHe CITUCAHHBIX YIeOHUKOB BMECTE C JEHCTBYIOIIMMH 3aIIPEIaeTCs.

5. Y4eT HTOroB ABH:KeHHsI OHOJIHOTEYHOro GoHAA

5.1. Hrorm pBwxeHus (OHOOB NOABOIATCA B KHHUIE CYMMapHOro yd4era
oubnroreunoro (ouma (WM OPYroM perucTpe CyMMapHOro yd4eTa, NPUHSATOM B



GUOIMOTEKE) HA OCHOBAHHWM JAHHBIX CyMMapHOro y4eTa O IOCTYIUIEHHM U BBIOBITHH
JTOKYMEHTOB.

5.2. UToroBele JaHHBIE HUMEIOT 4YeThIpe 00s3aTeNbHBIX IIOKA3aTelNs: COCTOSJIO Ha
Ha4aJio rofia, MOCTYIHUIIO 3a T0J], BEIOBUIO 3a T0JI, COCTOMT Ha KOHell roja. Mirorossie
JIAHHBIE 110 DJIEKTPOHHBIM CETEBBIM YAAJICHHBIM JOKYMEHTaM IpeICTaBIAIOTCS
CIIEAYIONMMH TIOKa3aTesIMU YYETHBIX €IMHMI[ COCTOSUIO Ha Hayajlo Troja,
0(hOpMIJIEHO B JOCTYI B T€UEHME rofia, JOCTYIl IIPEKPAIleH B TeYeHHe roa, COCTOUT
Ha KOHeIl rofa.

6. IlpoBepka HATH4YHs JOKYMEHTOB GHOIHOTEYHOrO0 (poHaa

6.1. OGs3arenbHAas HHBEHTApHU3AIMsI IPOBOAUTCS B CIEMYIOIINX CITydasX:

* [IpY CMEHe MaTepHaIbHO OTBETCTBEHHOIO JIMIIA,

* [IpY BBISBJICHUH (AKTOB XUILEHHS WK ITOPYH JIOKYMEHTOB

* B ClIydae CTHUXMHHOTO GeICTBHs, MOXKapa WM JPYTHX YPEe3BBIYAWHBIX CHTYaLHH,
BBI3BaHHBIX 3KCTPEMAIbHBIMU YCIOBUSIMH;

* ipu niepenaye GoHaa GUONIMOTEKU UM €€ YaCTH B apeH/Ty;

* IIp¥ PEOpPraHU3alMy U JIUKBUIALAN OMOITHOTEKH.

Tl IpoBeIeHusI IIPOBEPOK AUPEKTOPOM 00pa30BaTebHOM OpraHU3aliK Ha3HAYAeTCs
KOMHUCCHS, B COCTaB KOMHMCCHH JOJDKEH BXOJUTH IIPECTaBUTENb OyXraaTepun

6.2. ITpoBepka (oOHMA B IIIAHOBOM IIOPSKE OCYLIECTBIAETCS ONUH pa3 B 5 JIeT.

6.3. TlpoBepka Bcero ()OHIAa WM €ro 4YacTU 3aBEpIIACTCs COCTaBICHHUEM aKTa o
pe3yNnbTaTax IIPOBEEHHs IMPOBEPKH HAIMYHMS JOKYMEHTOB y4eOHOro ¢oHna u
TIPUJIOKEHHNEM K HEMY CIIUCKAa JTOKYMEHTOB, OTCYTCTBYIOLIUX M0 HEYCTAHOBJICHHOH
IpUYHHE.

B akte GUKCUPYIOTCS CBEIEHHUS O KOJIMYECTBE:!

* IOKyMEHTOB y4eOHOTo (hOHJA IO JaHHBIM y4eTa,

* IOKYMEHTOB, UMEIOIINXCS B HAJIMYMH,

¢ JOKYMEHTOB, OTCYTCTBYIOLIMX B OHOIMOTEYHOM (OHIE IO HEyCTAaHOBICHHOH
pUYHHE

B akTe TakKe YyKa3hlBAlOTCS HOMEpP W Jara akTa O IPOBEJECHUM MPeABIAyIIeH
IPOBEPKH. AKT C IPUIOXKEHHEM CIHMCKa JOKYMEHTOB, OTCYTCTBYIOUIMX IO
HEyCTaHOBJIEHHO} PHYKHE, IONUCHIBAETCS NpecCeaaTe]IeM U WICHaMU KOMUCCHH 1
yTBEPXKIAETCS JUPEKTOPOM LIKOJIBL.

6.4. Tlpu BBISBJIEHUH B Ipoliecce MPOBEpKU (OHIa OTCYTCTBYIOIIMX NOKYMEHTOB M
HEBO3MOYKHOCTH YCTAHOBJIEHHUsI BUHOBHBIX JIMI] yOBITKM 10 HEOCTa4e CIHCBIBAIOTCA
B COOTBETCTBHH C JEHCTBYIOLIUM 3aKOHOATEILCTBOM.

7. Jle10npON3BOCTBO B OPraHM3aluH yyera 6ubinoTeyHoro gonaa

7.1. Oprasmsanuss paGoTH C JOKYyMEHTaMH MO ydery Oubnmoredxoro ¢oHza
OCYILIECTBJISIETCS 110 IIPAaBUIaM BEJIEHHMS J€JI0IIPOU3BOJICTBA.

7.2. OCHOBHBIE JIOKyMEHTBEI, B KOTOPBIX OCYIIECTBJIIETCS Yy4eT, IOJIexar
[IOCTOSIHHOMY XPaHEHHIO KaK JOKYMEHTBI cTporoi ordyetHoctd. ITocrosHHO, 10
JMKBUNAIIMA OUOJIMOTEKH, XPaHATCS PErucTpbl MHIAMBHIYAIIBHOIO U CYMMapHOI'o
ydera JOKYMEHTOB OHOIMOTeYHOro QoHia (peruCTpallioHHbIe KHATH, HHBEHTapHBIC
KHWTH, KHATM CyMMapHOTO y4eTa, YYeTHbII KaTaJor ¥ KaTaJoru).

7.3. B COOTBETCTBMH C IpaBUJIaMH OpraHU3aIMU IOCYAapCTBEHHOIO apXMBHOIO Jiejia
YCTaHABIMBAKOTCS CIEAYIOLIAE CPOKH XPaHEHHs! JOKYyMEHTOB, 00eCIIeIHBAIONIIX YIET
U COXPaHHOCTbH (DOH/IOB:

* CONpOBOJAWTENbHBIE [OKYMEHTH (HaKiajiHble, C4YeTa, OINHMCH, CIHCKA Ha
[IOCTYTAIOILYIO IATEPATypy) — 3 ToJa;



 [pUXONHBIE AaKTHl Ha JIATEPATYpy, MOJYYEHHYI0 OeCmiaTHO WA 0e3
COIPOBOAUTENIBHBIX JOKYMEHTOB, — 3 roJa

« KHWTA y4eTa JHTepPaTyphl, yTEPSHHOM YUTATENISMH U IPUHATON B3aMeH, — 3 Toz1a;

e aKTHI HA CIIMCAHME KHWUI U MIEPUOIUYECKUX U3aHUH, YIeTHbIE KapTOYKH, KHIDKHBIC
(GopMyJISIpBI CITMCAHHBIX M3anuid — 10 JeT.

7.4. T1o UCTEUEeHUH CPOKOB XpaHEHUs YIETHbIE JOKYMEHTHI IIOAJIEKAT YHHITOXKCHUIO
B YCTaHOBJICHHOM IOPSJIKE

7.5. Jlo OKOHYaHHWsS OuYepeIHON MPOBEpPKHM (OHIA XPaHATCA aKThl O pe3yibTaTax
TIPOBEIEHHS TIPOBEPKU HAIUYUS JOKYMEHTOB GUOINOTEYHOTO dboHpa.

8. ObecneyeHne COXPAHHOCTH OUOIMOTEYHOr0 (POH/IA IIKOILHBIX yeOHHKOB
8.1. CoxpanHocTh (oHAa obecrneYnBaeTCs CO3JaHMEM ONTHMATbHBIX yCJIOBUI
XpaHEHHs U MCTIOJIb30BaHUs y4eOHUKOB, a TAK)Ke OXPAaHOH MX OT MOPYH 1 XHUIIEHUH.
8.2. XpaHeHue y4eOHUKOB OCYIIECTBIIAETCS COITIACHO JEHCTBYIOUINM MuCcTpyKUMASIM
TI0 OXpaHe TPyZa ¥ MOoXKapHOK 0€30I1aCHOCTH.

8.3. ®oH/1 yueOHUKOB PACIIONAraeTcsl i yUUThIBAETCS OT/ACIBHO OT OCHOBHOTO donna.
8.4. OTBETCTBEHHOCTH 33 OPTaHM3ALMIO COXPAHHOCTH (OH/Ia Y4eOHHKOB BO3/IaraeTcs
Ha JUPEKTOpa IIKOJIbI ¥ 3aBEYIOIEro GUOIMOTEKOMU.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHME ¥ COXPAHHOCTH BBIIAHHBIX YUeOHUKOB B TeUSHHE
yue6HOro roa HecyT 00y9aroluecs, TOIb3YIOMHUeCcs STHM dounoM. OHM XKe, MPH
HE0OXOIUMOCTH, OCYIIECTBIISIOT MX PEMOHT.

8.6. B ciydae yTepu WM TOpYM yd4eOHMKA POIUTENH (3aKOHHBIE TIpEeCTaBUTEIIN)
BO3MEINAIOT  HAaHECeHHBI  ymep6 B  COOTBETCTBUM  C  JACHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.

8.7. B wemnsx KOHTPOJS 332 COXPAHHOCTBIO YUeOHUKOB 00yYarOIMMHCH 2 pasza B Iofi
(ceHTSOPD ¥ ampensb) GUOIMOTEKOH MPOBOAATCS BHIOOPOUYHBIE PEHIBI 10 TPOBEPKE
cocTosiHUS y4eOHuKOB. CBeIeHHs O pesyJbTaTax peina NOBOAATCS IO KIACCHOro
PYKOBOJIHTEJIS, IPH HEO6X0AMMOCTH 110 3aBy4a o YBP. Tlo pesynbTaTam npoBepku
COCTaBJISIETCS AKT.

8.8. KpuTepuu 10 mpoBepKe COCTOSHUS Y4eOHUKOB!

* HaJIMYWeE 3aIMCH O IPUHAIEKHOCTH ydeOHuKa 00ydaromeMycs;

o HaJM4Ke BCeX YIeOHUKOB HA MOMEHT IPOBEPKH (COITIACHO PACIHMCAHHUIO YPOKOB); *
HaJIM4ue 00JI0KEK Ha yueOHMKaX;

« BHEIIHWH BUA ydeOHHMKA (OTCYTCTBHE Tps3M, HaJIIHCeH, ITIOMSITOCTEMN, IOPE30B,
PBaHBIX CTPaHUI, TOBPEXIAEHHUH EPEIIETOB B y4eOHUKaX);

e st 1 — 4 KJ1accoB - HAJIWYKE 3aKIa0K.

9. [IpaBuJia NoAbL30BAHHS yIeOHHKAMM 1JIsi 00y 4aIOIMXCH H poauTenen

9.1. OGyuaroluecs HMEIOT I[PaBO IOTydYaTh Y4YeOHHKH, IIPeLyCMOTPEHHbIC
06pa3oBaTebHBIME TIPOrpaMMaMy IIKOJIBI, BO BPEMEHHOE IMOJIb30BAHUE M3 donna
6ubIMoTEKN OECIIaTHO.

9.2. VueOHHKH BBLIAIOTCS 00yJarOIIUMCs CPOKOM Ha OJIUH roJl, HE3aBUCUMO OT TOT'O,
Ha KaKo# Cpok 06ydeHHs: OHM PAacCUUTaHbl, Oe3 mpaBa nepeaiu U IPOJaNH. Bo3sspar
y4eGHUKOB TapaHTHPYeTCSl POIUTENAMU  (3aKOHHBIMH npeacTaBuTeNsIMA) 9.3,
V4eGHUKH MOTYT OBITh BbIJaHBI KaK HOBBIE, TaK U HCIIOJIb30BaHHBIC PAHEE. [TpoGeMsl
HeXBATKM yYeOHMKOB DEMIAOTCsl depe3 OOMEHHO-pe3epBHBIM ¢GoHa KON paioHa
(ropona).

9.4. OGyyaromuecs: JO/DKHBI MTOANUCATh KaXK/pIi y4eOHHK, TONyYEHHbIH W3 donnma
IKOJIbHOM 6ubIMoTeKH (yueOHBIN ro, GaMIIIus, UMS, KJ1acc).

9.5. V4eGHHUK JODKEH MMETh JIOMOMHUTENBHYIO ChEMHYIO O0JIOKKY.



9.6. B yueOHMKaX HeNb3s MUCATh, PUCOBATh, 3aru0aTh U BBIPHIBATH CTPAHHUIIBI U T..
9.7. O6yuaroruecs: 00si3aHbI BO3BpAIATh IIKOJIbHbIE YI€OHUKH B OIIPATHOM BU/IE, 110
HEOOXOIUMOCTH PEMOHTHPOBATh HX.

9.8. YueOHMKH JOJDKHBI BO3BpAIlaThCs B OUOIMOTEKY B YCTAHOBJIEHHBIE CPOKH B
KOHIIE Y4eOHOro rojia, 10 J€THUX KaHUKYIL.

9.9. Brmyckuuku (9,11 xiaccoB) 00si3aHBI paccUMTaThCid C OUOIMOTEKOM 110
MCTEYEHUH CpoKa 00ydueHHs (10 MOTydeHUs aTTecTara).

9.10. O6yuaromyecs, BbIOBIBAMONIME B TeueHHe ydeOHOro roja, oOsA3aHbl CHATh
y4eOHUKH Tepe]] OTy4YeHUEeM TOKYMEHTOB.

9.11. B ciiy4ae mopuu Wik yTepu yueOHUKOB 0Oydaromyecs 0053aHbl BO3SMECTUTD MX
HOBBIMH, WJIA PABHOILIEHHBIMH, WU XY0XKECTBEHHON JINTEPATYPOM I10 COTTIaCOBAHHUIO
C 3aBeQYIOIIMM OUOIHOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAaHHOCTH IOJIyYeHHBIX IIKOJIBHBIX YU€OHHKOB HECYT
KaK 00y4aroIuecs, TaK ¥ X POIAUTEIH (3aKOHHbIE IPEICTaBUTEIH).

10. Tpe6oBanMsi K HCIIOJb30BAHHIO H 00eceYeHHI0 COXPAHHOCTH Y4eOHHKOB
10.1. O6yuaromuecst 00si3aHBI GEPEKHO OTHOCUTBCS K yIeOHUKaM, HE JOIyCKaTh UX
3arpsA3HEHMsT W [IOPYM, MPUBOASAIIMX K MOTepe HMH(GOpMALUM, YXyAIIAFOIINX
yI060YMTAEMOCTD, YCIOBHS 4YTeHUs (TIOTepsl JJIEMEHTOB H300paXkeHHMs, IISATHA,
[[apanuHbl, OTCYTCTBHE OJHOW MWiIM Oojiee CTpaHMIl, CKJIE€HBaHHE CTPAaHUIl U
MOBpEXIEHHE TEeKCTa WM WUIOCTPAalMidi IIpU  PAacKphITHH, Aedopmarnms,
MIOTPETIAHHOCTh OJIOKA HITU NEPEIlIeTa).

10.2. TIpu ucronb3oBaHMK yueOHHMKA TEPBOrO rofa, OH JOIKEH OBITh CIaH B
IIKOJBHYIO OMOIMOTEKY B OTIIMYHOM COCTOSIHUM: YHCTBIM, IIEJIBIM, 0€3 IOBPEeXACHU
¥ TIOTEPTOCTEN KOpEIIKa, yIIIOB MeperuieTa, 6e3 oTphIBa Nepernera oT 6J1okKa.

10.3. ITpu HCIIONB30BaHUK yIeOHUKA BTOPOTO-TPETHEr0 rojia, OH JI0JDKEH ObITh CaH B
IIKOJIBHYIO OMOJHMOTEKY B XOpOLIEM COCTOSHHM: YHMCTBIM, LENBIM, IOITyCKaroTCs
He3HAUUTEbHBIE TOBPEXICHHS: MOT'YT OBITH HEMHOI'O ITOTPENaHbl YTOJIKH IIeperuieTa,
KOpeIIOoK (HO He ITOpBaH).

10.4. Ilpu MCHONB30BaHUM y4eOHHUKA YETHIPEX-ILATH JIET, OH JOJDKEH ObITh CHaH B
IIKOJBHYI0 OHOMHOTEKY B YHOBJIETBOPUTEIBHOM COCTOSIHUH, IPUTOJHBIM UL
JaJbHEHIIIero UCIONB30BAHMA: YUCTBIM, JOITyCKAeTCs HaJphIB Kopelka (He 6oinee 1
CM. OT Kpasi) U MEepeIvieTa B MECTE er0 COeIUHEHHS C OJIOKOM.

10.5. TIpu ucnons30BaHUK y4eOHWKa LIECTH JIET U Oojee, OH JOJDKEH OBITh C/aH B
IIKOJNIBHYIO OHOJIMOTEKy B YHOBJIETBOPUTEIBHOM COCTOSIHHUHM, NPHUIOJHBIM AT
JabHEHIIIero HCIIOMb30BaHMs: YMCTBIM, IOMyCKaeTCs HaAphIB Kopelka (He 6onee 2-
3 cM OT Kpasl) ¥ TIepeIieTa B MECTe ero COeIMHEHHs C OJIOKOM.

10.6. Bce moBpe/ieHMs JOJDKHBI OBITh aKKypaTHO CKJIIESHBI IIPO3pavyHod Oymaroi,
60 MIUPOKUM IIPO3PAUYHBIM CKOTYEM

11. OTBETCTBEHHOCTh YYACTHUKOB 00pa30oBaTeIbHOM 1eATeIbHOCTH

11.1. JlupeKkTop IIKONHI HECET OTBETCTBEHHOCTh 3a OPraHM3alMIO paboThl IO
CBOEBPEMEHHOMY TIOTIOJHEHHIO OHOIMOTeYHOro (OHAA IIKOJNBHBIX YYeOHUKOB,
obecrieueHre O0OydalOIMXC yueOHMKAMH, YYeOHBIMH IOCOOMSAMH, y4eOHO-
METOIMYECKUMH MaTepHallaMH, CPEeCTBaMU O0y4YEeHHMs U BOCITUTAHUSI.

11.2. 3aMecTuTeNh IMpPEKTOpa MIKOJBI I10 y4eOHO-BOCIHTATeNbHOH pabore
ompejesseT MOTPeOGHOCTh LIKOJIBI B yueOHMKaX, COOTBETCTBYIOIIMX NpPOrpaMmam
00y4eHUsl, OCYIIECTBISIOT KOHTPOIb 3a MCIIOJIb30BaHUEM I1€1arOrn4eCKUMH
paGOTHHUKAMH B X0Jie 06pa3oBaTelbHOM IeSTeIbHOCTH yIeOHUKOB, y4eOHBIX IOCOOHH
1 y4eOHO-METOANYECKUX MaTepPHUa OB B COOTBETCTBHU CO CIIUCKOM, OIPEETIEHHBIM
IIKOJIOW, COBMECTHO C YYHTESAIMH W 3aBEIyIOIIMM OMOIMOTEKOM OCYLIECTBIIET



KOHTPOJIb 33 BBHITIOJHEHHEM OOYYAIOIUXCS eAUHBIX TPeOOBAaHMUM T10 UCIIOJIb30BAHUIO
U COXPaHHOCTH Y4eOHUKOB.

11.3. KiaccHple pyKOBOIWUTENM HECYT OTBETCTBEHHOCTb 33 BOCIHMTaHHE Yy
06yJaronuxcs 6epexKHOro OTHOIIEHHUS K Y4eOHOM KHHTe, 33 COCTOSHUE y4eOHUKOB U
y4eOHBIX MOocoOHil O00ydarollMxcsi CBOEro Kiacca B TedeHue ydeOHOro ropa,
CBOEBPEMEHHYIO BhIady (caady) y4eOHHKOB, y4eOHBIX M y4eOHO-METOAUYCCKHX
nocobuii B 6MOIMOTEKY B COOTBETCTBUU C IpadUKOM, YTBEPKACHHBIM THUPEKTOPOM
IITIKOJIBI.

11.4. 3aBemyromuii OuUOIMOTEKONW HECET OTBETCTBEHHOCTh 33 JIOCTOBEPHOCTH
pHpOpPMAaIMK 06 06ecTIedeHHOCTH y4eOHUKaMH, y4eOHBIMU MOCOOUSIMH U y4eOHo-
METOINYECKUMH MaTepHajJaMK OOYJalolMXCcsl IIKOJBL, 33 OpPTaHU3alMI0 PaboTHI
GUOIMOTEKH O BbIIAaYe M BO3BPaTy y4YEOHHUKOB, y4eOHBIX IMOCOOMH U y4eOHO-
METOIMYECKIAX MaTepHalloB 00yJarOIMMHUCS, 32 COXPaHHOCTh GHOIMOTEYHOrO hoHzA
y4eOHOH uTepaTyphl.

11.5. Pogurenu (3aKOHHBIE TPECTABUTENN ) 00YYarOIIUXCsl HECYT OTBETCTBEHHOCTD 32
COXPAHHOCTh MOTyYeHHBIX YUeOHUKOB, YUEOHBIX MOCOOUH U y4eOHO-METOIUYECKUX
MaTepHalloB ¥ BO3MEIIAIOT UX yTPaTy W Iopdy OHOIHOTEKe LIKOJBI.

11.6. O6yJaronuecs HECYT OTBETCTBEHHOCTh 33 COXPAaHHOCTh Y4eOHHUKOB, y4eOHBIX
nocobuit ¥ y4eGHO-METOAMIECKAX MATepHalIoB, MOTYYeHHbIX U3 (OHMA IIKOIBHOHU
OHOTUOTEKH.

12. 3aki0uHTeNIbHbIE MOJI0MXKEHHUS

12.1. Hacrosimee IlonoxeHHe O IIKOJBHOM OMOMHOTEYHOM (OHJIE, TMOPSJIKE ero
(GOopMHpOBaHus, yd4eTa, HCIIONB30BaHHA M OOECIeYeHUs COXPAHHOCTH SBIISETCS
JIOKaJTbHBIM HOPMATHBHBIM aKTOM, IIpMHMMAaeTcs Ha [learornieckoM COBETE MIKOJIBI
M yTBepxKaaeTcs (ubo BBOAUTCS B JIEHCTBUE) NPHKA30M IUPEKTOpa OpraHW3alny,
OCYIIECTBIISIONIeN 00pa30BaTENbHYIO e TeTbHOCTb.

12.2. Bce wu3MeHeHHMS M JONOJIHEHWs, BHOCHMble B Hacrosuee Ilonoxenwue,
oQOpMIISIOTCS. B TMCbMEHHOM (opMe B COOTBETCTBHM  JEHCTBYIOLIUM
3aKkoHoaTeIbcTBOM Poccuiickon Denepannu.

12.3. Tlonoxenue o OubmumoreunoM ¢GoHme 00pa3oBaTeNbHONW OpraHU3aAlMN
PUHIMAeTCs Ha HEOTpe/eNIeHHbIN CPOK. MI3MeHenus 1 nononHeHus K IlosoxeHuro
IPUHUMAIOTCS B TIOPSIKE, TIPeyCMOTpeHHOM 11.12.2. HacTosimero I1omoxeHus.
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