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[TIPABHUJIA OBMEHA JEJTOBbBIMH MOJAPKAMMU U 3BHAKAMMU JEJIOBOI'O
T'OCTEITPUUMCTBA B MAOY COLI Nel63

1. O6uHe noJIoKeHHs

I.1. [lpaBuna obMmeHa MeMOBLIMH MOJAPKAMHM M 3HAKaMH JETOBOTO TOCTENPHAMCTBA B
MyHrIEnaTbHOM aBTOHOMHOM 0611e06pa3oBaTeIbHOM yUpeXKICHHH CpeHeil 00Imeo6pa3oBaTebHOM
mxone Nel63 r. ExarepunOypra (nanee - Ilpasuna) paspaboTaHbl B COOTBETCTBHH C IMOJIOKECHHAMH
Koncrurymuu Poccniickoit @enepanuu, PenepaneHoro 3akoa or 25.12.2008. Ne 273-®3 «O
OPOTHBOAEHCTBUH KOPPYNIIMK)» U NPUHSTBIMH B COOTBETCTBHM C HAMH MHBIMH 3aKOHOIATEIbHBIME H
TIOKaIbHBIMH aKTaMH.

1.2. TlpaBusia onpenensroT enuHble Ui Bcex paborHukoB MAOQOY COIII Nel63 (mamee -
Yuapexienne) TpeOOBaHUS K NapPEHHIO U IIPHHATHIO JENIOBBIX M101apKOB.

1.3. Yapex/ieHne N0UIepXKUBAeT KOPIOPATUBHYIO KYJbTYpy, B KOTOPOH HeNOBEIE MOMApKH,
KOPIIOPAaTHBHOE IOCTENPHUMCTBO H NPEICTABHTENLCKME MEPOTIPUATHS PACCMATPHBAIOTCS TOMBKO KaK
MHCTPYMEHT JUIA YCTaHOBJICHHS H MOJICPXKaHUs MEJOBbIX OTHOLICHHH H Kak NPOSBICHHE
OOIENPUHATON BEXIIMBOCTH B XOJI€ JCATEIBHOCTH Y YpeiKIeHHS.

1.4. YupexaeHne HCXOIUT U3 TOr0, YTO JOJATOBPEMEHHBIE JI€JI0BbIE OTHOLIEHHS OCHOBBIBAIOTCS
Ha JIOBEDHH M B3aUMHOM YBaKeHHH. OTHOIICHHS, NMPH KOTOPBIX HAPYIIAeTCs 3aKOH M MPHHIAIEI
JI€IOBOY ITHKH, BPEJAT PEITyTAllMH YHUPEeKACHHA M YECTHOMY HMEHH ero paGOTHHKOB, H He MOIyT
obecTieyuTh YCTOHYMBOE I0NTOBPEMEHHOE pasBUTHE Y UpesxaeHns. Takoro poja OTHOMEHHS He MOTYT
OBITE IPHEMJIEMB] B IIPAKTHKE paboThl YupeiKaeHHsl.

1.5. Jle#icteue [lpasui pacnpocTpaHseTes Ha BeeX pabOTHHKOB Y UpeXAeHHS, BHE 3aBHCHMOCTH
OT YPOBHA 3aHUMAEMOM JI0JKHOCTH,

1.6. Jlannsie [Tpasuna npecnejyer cieayiomue nem:

- obecriedeHue €MHOOOPA3HOr0 MOHUMAHHMS POJIH M MECTa JeJIOBBIX MOJNApPKOB, AEJI0BOro
roCTENPUAMCTEA, IIPEACTABUTE/ILCKHX MEPOTIPUATHH B JAC/IOBOH MpakTHKe VYupexuaeHus;

- OCYILECTBJICHHE  YNPABJIEHYECKOH W XO3SHCTBEHHOM  JesTelIbHOCTH quemcm
MCKITIOYMTEIBHO Ha OCHOBE Ha/UICKAUIMX HOPM M IIPABHII JEJI0BOTO NOBEACHHS, GasHpyio

ITpUHIIHATIAX Ka4yecTBa NPEIOCTABICHHMA YCIIYr, 3alllHThl KOHKYPEHLIHH, ue,uonymemﬂic-ambmmz

WHTEPECOB;
- ompejieieHne CIMHBIX JUls BCeX pPabOTHHKOB YupekJeHWs TpeGOBaHHH K JIapeHHI0 H

TIPUHSATHIO JIEJIOBBIX 10/IADKOB, K OPraHU3AIHH U YY4ACTHIO B IIPE/ICTABUTELCKHX MEPONPHS
- MHHHMH3UPOBAHHE DHCKOB, CBS3aHHBIX C BO3MOXHBEIM 3II0YNOTpeGlIeHHEM B O :
1101apKOB, MPEJCTABUTENbCKHX MeponpuaTuid, Haubosnee CephesHbIMU M3 TaKMX PUCKOB SBIAIOTCS




onacHOCTh TOJAKYNA H  B3ATOYHHYECTBO, HECIPABEIIMBOCTL [0 OTHOMIEHHMIO K KOHTPAreHTaM,
npoTcKuHOHHEIM BHYTPH YUpexIeHus.

2. TpeGoBanus, npeaLABIsieMbIe K Ae10BLIM M0IAPKAM

H 3HAKAM [1eI0BOr0 rocTenpuumMersa

2.1. PaGOTHHKH YUPEKICHHS MOTYT [OJy4aTh JENOBBIE MOIAPKH, 3HAKH JE/I0BOrO rOCTENPHUMCTBA
Tompko HA OQHIHATBHBIX MEPONPHUATHSX, TPH YCJIOBHM, 4YTO 9T0 HE NPOTHBOPEUHT TpeGOBaHUAM
aHTHKOPPYTIMOHHOTO 3aKOHO/IATeNLCTBA M HACTOSMM [TpaBuiaM.

2.2. [lonapku W YCIyrW, NPUHMMAaeMble WM mpejocTaBlisieMble YUpeKIEHHEM, MEPEIAIOTCH H
NpHHAMAIOTCS TOJIBKO OT HMEHH YUpeXKIEHUS B LE/IOM, a He Kak M0/apoK WM nepejada ero ot OTAEIBHOTO
paboTHHKA.

2.3. JlenoBbIe OIAPKH, KOTOPbIE PaGOTHHKHM OT UMeHH Y upek/ieHus MOTYT Tlepe/iaBaTh APy M JIHLIaM
Wi TIPEUHMMATh OT JPYTHX JHI B CBA3M CO CBOEH TPYNOBOH [eATEIBHOCTHIO, @ Takke MPEACTaBUTEILCKHAC
pacxo/ibl Ha I€JIOBOC FOCTEIPHHUMCTBO I0JDKHBI COOTBETCTBOBATE CIIEAYIOLIMM KpPHTEpHAM:

- GBITH IPSMO CBSA3aHBI C YCTABHBIMH IENIAMH JESTENLHOCTH Y Ypesk/ieHus, b0 ¢ NaMATHRIMH JaTaMH,
fobuIesMH, 00IEHAIHOHATBHBIMH NTPAa3qHHKAMH, HHBIMH COOLITHIMH;

- OBITH pasyMHO 000CHOBAHHBIMH, COPA3MEPHLIMH M HE SBJIATHCA TIPEAMETaMH POCKOLIH;

- He TPEACTaBIATh COOOM CKpHITOE BO3HArpAXKAEHHe 3a YCIyry, ACHCTBHE HIIH Ge3eiicTBHE,
[OMYCTHTEICTBO MM MOKPOBHTENBCTBO, MPEJOCTABIEHHE TIPaB MM TNPUHATHE ONpPEACICHHBIX peIneHHH,
7160 TIOMBITKY OKa3aTh BIMSHHE HA MOJTydaTells ¢ HHOM He3aKOHHO! MM HEITHYHOH HETIBIO;

- He CO3/aBaTh UL MOJydaTeNs 00sf3aTeNbCTBA, CBA3AHHBIE C €r0 CIIY)KEOHEIM MOJNOKEHHE WA
ACTIONTHEHHEM CITY)KeOHBIX (JO/DKHOCTHBIX) 00sS3aHHOCTEH;

- He CO37aBaTh PEIYTALMOHHOrO PUCKA JUIS IETOBOTO MMHIDKA Y UPEiNCICHHAS, PAOOTHHKOB ¥ HHBIX JIHIL
B CITy9ae PacKpPhITHs HHGOPMALMK O COBEPIICHHBIX M0/[apKaX H OHECEHHBIX PE/ICTABUTEIBCKIX PACXONAX,

- He NpPOTHBOPEYMTh NPUHIMNAM ¢ TPeOOBAHHAM AHTHKOPPYNIIHOHHOIO 3aKOHOMATE/IBCTEA
Poccmiickoii ®ezepamun, [T0710%KeHHIO 06 aHTHKOPPYTIHOHHOM NOMMTHKH B YUpexeHnH, Kofekcy STHKH |
cykeBHOro NoBeIeH!s PABOTHAKOB YUYPEKICHHS M OOMENPHHATEIM HOPMaM MOPAJId # HPABCTBEHHOCTH.

2.4. JlenoBble TOAPKH, B TOM YHCIIE B BUIE OKa3aHHMs yCIyT, 3HAKOB 0CODOr0 BHUMAHHSA H yHaCTHS B
pasBieKaTeTbHBIX M AHAIOTHYHBIX MEPOTIPUSTHSX He JO/DKHBI CTAaBUTh IPHHHMAIOIIYIO CTOPOHY B 3aBHCHMOC
T07I0%eHHAe, TPHBOJATE K BOSHUKHOBEHHIO KaKHX-THOO BCTPEYHBIX 06513aTENBCTB CO CTOPOHBI MOJTY9aTeNs
WY OKA3BIBATH BIMSHHAE HA 0OBEKTHBHOCTD €ro AENOBBIX CYX/ICHHH U PEIICHHH.

2.5. CTOMMOCTh W TEPHOAMYHOCTh JAPEHHS M TONYHYEHHs JENOBBIX MOJAPKOB H/WH y49acTHs B
NpeICTABATENBCKAX MEPONPHUATHAX OMHOrO H TOTO € TPETHEro JMIA JOKHEI ONPEASIATHCA NIEJIOBOM
HEOOX0AMMOCTBIO ¥ OBITh pa3yMHBIMH.

2.6. B kagecTBe T10JapkoB PabOTHUKH YupexaeHHs JODKHBI CTPEMHTBCS HCMOJIB30BATH B
MAKCHMATBHO JOMYCTHMOM KOJMUECTBE CIy4aeB CYBEHWpBI, MPEMETH H H3JCTHA, HMCIOIIHE CHMBOIMKY
Yupexnenus.

2.7. Tlopapku ¥ yCjyr¥ He JOJDKHBI CTABHTB O/l COMHEHHE HMHMUK HIH JCIOBYIO PEMyTaMio
VupexkaeHus wiy ero paboTHHKOB.

3. [IpaBa u ob6s3anHoCTH PAOOTHHKORB Yupemxaennsi npu o6MeHe Ae10BLIMH NOJAAPKAMH
W 3HAKAMM 1eJI0BOT0 TOCTENPHUMCTBA

3.1. PaboTHUKH, MNPe/ICTaBlAd HHTEPECh Yupexaenns WIH ACHCTBYS OT €ro HMEHH, HOJDKHBI
co6o/IaTh TpaHKIbl AOIYCTHMOTO NOBE/ICHHA TP ofmMeHe JeOBBIMA MOJAPKAMH M NPOSBICHHH JEIOBO
rOCTEIIPUAMCTBA. P MIH

3.2, PaGoTHuky YUpEKACHUA BIPABE JIAPHThL TPETHUM JIHLAM H NOJIYYATh OT HUX JEIOBBI
OpraHM30BBIBATH U YHACTBOBATH B NPE/ACTABUTENLCKHX MEPONPUATHSX, ECITH ITO ¢ ‘
HCKITIOYMTE/IBHO B AEJOBBIX LE/SX, ONpPE/IeeHHbIX HacToAmMMHU [TpaBuiamu.

3.3, [Ipy mOOBIX COMHEHHAX B NPaBOMEPHOCTH HIM STHYHOCTH CBOMX
Yupex/ienus 0053aHbl OCTABATH B H3BECTHOCTH IMPEKTOPA YUpemIeHU U IPOKOHCY
npexie 4eM JApHTh WM MNOJydaTh NOJAPKH HIIH ydacTBOBATh B TeX WM HHBIX
MEpOTIPUATHSX.



3.4. Ilpn nOIyuYeHHH JENOBOrO IOJAPKA WM 3HAKOB JEIOBOr0 TOCTENPHUMCTBA pPaGOTHHKH
Iyqpemelmﬂ 00s3aHbl NPHHUMATE MEPbl 10 HEAONYIIEHHIO BO3MOKHOCTH BOHUKHOBEHHS KoH(uMKTa
HHTEPECOB.

3.5. PaboTHHKH VYuUpemaeHHs He BNpase HCNOIB30BATH ciyeOHOe MOJIOKEHHE B JIMYHBIX [ENIAX,
‘ BIUTIOUAs] HCITOTB30BAHNE UMYILIECTBA Y UPEKIeHHS, B TOM YHCIe!

- JUIS TTOJTYCHHS NOIaPKOB, BO3HAIPAXCICHUS U MHBIX BEITOJ Vs ce6sl TMYHO M APYTIHX JIHIL B 0OMEH Ha
okasanie YUPENKICHHEM Kakux-mubo ycnyr, ocyuecTieHnss ub0 HEOCYUIECTBICHHS OMPEIeTeHHbIX
peifcTBHM, Nepeaun HH(OPMALMH, COCTABIIOMIEH KOMMEpPUeCKyIo TaiHy;

= JUI TIOJTYHCHHS MMONAPKOB, BO3HAIPAXKIACHUSI M HHBIX BBIFOJ U1 JTHYHO M JIPYTHX JIMIL B Iiponecce
BeIcHHA e Ytlpexmelmn, B TOM 4HMC/Ie, KaK J0, TaK M [Ocje NpoBeAeHHs NEPEroBopoB O 3aKIIOYCHUH
'\ rpaXIaHCKO-MPABOBBIX T0rOBOPOB H HHBIX CJIE/IOK.
3.6. PaGoTHuKaM YupeIeHHs He PeKOMEHJyeTcs NpHHHMATh MM [epeJapuBaTh MOJAApKH Jmbo
‘ycyrd B I000M BHIE OT TPETHHX JIMI B KAUECTBE G1arolapHOCTH 3a COBEPIIEHHYIO YCIYTY MM [aHHBIH
' COBET.

3.7. He nomyckaercs mnepejasBaTh M NPHHHMATH TOAApPKH OT YUpeKJICHHs, €ro pabOTHUKOB M
| -npﬁ,ﬂCTaBHTeJ'!eﬁ B BHOC NCHEMHBIX CPEICTB, KAK HAJIMHYHBIX, TaAK H GCBHa.TIH‘-IHBDi, HE3aBHCHUMO OT BaJIKOTHI, a
| TaKKe B (opme aKLui, ONMIIHOHOB H/IH HHBIX JIMKBH/IHBIX LEHHBIX OyMar.,

3.8. PaboTHukH YYpexaeHus JO/KHBI OKa3bIBATLCS OT NMPEUIOKEHHH, TTOTydeHNs IOJIapKOB, OIJIATEI
'HX pacxoloB H T.II., KOrga nO.a‘lOﬁHbIe IleI:iCTBHH MOTYT MOBJIHATE HIIK CO3/4Th BIie4YaTJIEHHE O BJIMAHHH Ha
HCXOJ1 CEJIKH, PE3YJIbTAT MPOBEJICHHUs TOProB, Ha IPHHAUMAEMBIE Y UpexICHHEM PCIICHHA U T./I.

3.9. AnMEHHCTpALHsS. W paboTHUKM YupexaeHHs He mpuemior koppynuud. [logapku He HOKHBL
GBITH HCIIOIL30BAHBI JIJIS IaYH/TIOJTyYeHHUs B3ATOK MJIH KOPPYIILHH B JIHOOBIX €€ MPOABICHHAX.

3.10. PaboTHHK YupexICHHs He BIpaBe mpeiiaraTb TPEThHM JIMLAM WM [IPUHHMATh OT TAKOBBIX
N0IapKH, BBIUIATHL, KOMIICHCALMM M T.1. cToMMocThio cBeime 3000 (Tpex Teicad) pyOneit wimm He
COBMECTHMBIE C 3aKOHHOM NPAKTHKOH /e10BBIX oTHOmeHuH. Eciin paGoTHUKY YUpexKACHHS MpeLIaraloTcs
no106HEIe TOXAPKA WITH JICHBIU, OH 00513aH HEMEUIEHHO 00 5TOM AUPEKTOpPY Y UpEXKIACHHS.

3.11. Pa6oTHMUK YupekJeHHS KOTOPOMY TIpH  BBIIOJHEHWH JO/DKHOCTHBIX — OOs3aHHOCTEH
NIpeAIaraloTcsl MOMAapKH WIH MHOE BO3HArpaXKJIeHHE KaK B IPSIMOM, TaKk ¥ B KOCBEHHOM BHJE, KOTOPBIC
crocoOHBI MOBIHMATH Ha MOATOTABIMBAEMBIE W/HITH TPHHUMAaeMbIE UM PEIICHHs WA OKa3aTh BIHAHHE HA €ro
JnelicTBre/6e3ieficTBHE, TOKEH:

- OTKa3aTbCd OT HHUX O HEMEJUIEHHO YBEJOMHTh AMPEKTOpa YupexeHus o (akTe NpeUIoKeHHs
nojapka (Bo3HarpaxJIcHHs),

-0 BO3MOYKHOCTH HMCKJIOYMTH JaJbHEHIIAEe KOHTAKTHI C JIUIOM, TPEIIOKHABIIAM MNOAAPOK HIH
BO3HAIPAXK/ICHHE, €CITH TOJIBKO 3TO HE CBA3AHO CO CIIY)KEOHOH HEOOXOAUMOCTBIO;

- cJTydae, ecid I0JapOK MIIM BO3HATPAXKJIEHHE HE MNPEJICTABIIAETCS BO3MOXKHBIM OTKJIOHHTH HIH
BO3BPATUTL, IEPEAATH €0 C COOTBETCTBYIOMIEH CIIy)KEOHOM 3aMCKON [UIs MPHHATHS COOTBETCTBYIOLIMX MEp

MpeKTOpY Yupek/IeHHs U MPOAODKHTE paboTy B yCTAHOBIEHHOM B YUPEK/ICHHH MOPSAKE HAJl BOPOCOM, C
KOTOpBIM ObLI CBA3aH N0JAPOK WJIH BO3HArpaKaeHHUE.

3.12. B cy4ae BO3HMKHOBEHMS KOH(IIMKTA MHTEPECOB WM BO3MOKHOCTH BO3HHKHOBEHHS KOH(IHKTA
MHTEPECOB MIPH MOJIYMEHHH JIe/I0BOr0 M0/1apKa WIIM 3HAKOB JICJIOBOTO FOCTENIPHHMCTBA pAaOOTHHK Y UpexX/IeH S
00s3aH B TUCBMEHHOH (opMme YBEJOMHTH 00 5TOM OJHO M3 JO/DKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a

BepkIeHHOM T1ookeHreM 0 KOHPIUKTE HHTEPECOB, TPUHATEIM B Y YpeXICHUH.

3.13. PaboTHukam YupexkaeHus 3anpeiiaercs:

- CaMOCTOATENLHO NPUHUMATE TIPE/UI0KEHHA OT OPraHU3alMi HIIH TPETHUX JIHL O BPYUYEHHH JEJIOBBIX
1I0/1apKOB ¥ 00 0Ka3aHWHM 3HAKOB JIEJIOBOTO IOCTENPHHUMCTRA;
- IpuHMMaTE Oe3 COracoBalusi ¢ AMPEKTOPOM YUPEeXKICHHs Je/oBble MOJAPKM M 3HAKH JENOBOrO
FOCTETIPHUMCTBA B XO/E NPOBECHHA ICTOBEIX NIEPErOBOPOB, NPH 3aKIIOYEHAH 0rOBOPOB, & TaK)Ke B HHBIX
Ciry4asx, Korja nofo0Hble JAEHCTBHA MOTYT MNOBJIHATL WM CO3JATh BIICYATIICHHE 0O HX BIMSHAH HA
NPUHUMaeMble PEIICHHS;

- IPUHUMATE JC/I0BLIC OAAPKH U 3HAKH JE/I0BOTO rOCTENPHHMCTBA B XOJI€ IIPOBE/ICHHS TOPIOB i BO

BpeMs IPSMBIX IEPETOBOPOB MPH 3aKINOUEHHH 10rOBOPOB (KOHTPAKTOB); -
- IIPOCHTB, TPeGOBaTh, BLIHYK/ATh OPraHH3AIHHU M TPETHHX JTHII JIAPHTE MM THO0 HX PO,

JIeNIOBBIE TIOJIAPKH M/WITH OKA3BIBATE B HX T10JIb3y 3HAKHU JICIOBOIO rotrara i 0 HX PO

- IPUHUMATE TIOJapKH B BUAC HAIMYHBIX, Oe3HATMYHBIX JIEHEKHBIX CpenCTB,
JAparolleHHbIX METAJLIIOB, ] SR




3.14. Vupex/enue MoxeT NPUHATH PELICHHE 06 ywacThu B OJIarOTBOPHTENIBHBIX MEPOTIPHATUAX,
CHHBIX Ha CO3aHMe W ynpoueHue MMuKa Yupexcienns. Ilpu oToM mian u GIOMKeT yuacTus B
BIX MEPOTIPHSTHSAX YTBEPHKAAETCS AHPEKTOPOM Y UPEIKICHHS.

3.15. B ciyuae oCymIecTBICHHs CIIOHCOPCKHX, 671aroTBOPUTEIILHBIX nporpamMMm Y4pexJIeHne I0/KHO
IPHTEJIBHO YAOCTOBEPHTHCS, YTO MpenocTapiseMast YupexeHHEM NTOMOUIb HE Oyzer ucnonp3oBana B
(MOHHBIX 11€JISX MJIH HHBIM HE3aKOHHBIM ITyTEM. -

3.16. [Ipn  B3auMmopeifCTBMM C  JMIIAMM,  3aHHMAIOLHMH  JIOJDKHOCTH rOCYIapCTBEHHON
ManbHOM) CiyObl, CIEAYET PYKOBOJACTBOBATHCS HOPMAMH, PEry/IMpYIONIMMHA STHICCKHE HOPMBI |

@ CITy>KeOHOro MoBEeAeHHs roCy1apCTBEHHBIX (MyHHIMITATBHBIX) CITyXKaIIHX. :

3.17. Heucrionuenne nactosumx [IpaBui MOXKET craTh OCHOBAHMEM Ul MPHMEHEHHMS K pabOTHHKY

CLMIUTHHAPHOTO, AIMHHHCTPATHBHOIO, YrOJOBHOTO M TPAKIAHCKO-NPAaBOBOTO XapakTepa B
IBHH C JACHCTBYIOLIHM 3aKOHOATEIbCTBOM.

4. O6aacTh NPpUMEHEHH
1. Hacrosmue Ilpasuia moaiexar NPUMEHEHHIO BHE 3aBUCHMOCTH OT TOro, KakuM obpaszom

s JIeIOBBIE MTOJAPKH U 3HAKH JeJOBOI0 rOCTENPHUMCTBA: HATIPAMYIO HJTH Yepe3 OCPeJHAKOB
2. Hacrosiume [paBuia SIBISIOTCS 00S3aTENbHBIMA JUIS BCEX PabOTHHKOB YHUpexaeHus B uépno'n







