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IMPABUJIA OBMEHA JEJIOBBIMUA IOJAPKAMHU U 3HAKAMMH JIEJIOBOT'O
T'OCTENNPUUMCTBA B MAOY COII Nel63

1. O0uue moI0KeHUs

1.1. [IpaBuna oOMeHa [ENOBBIMH IOJApKaMH M 3HAKaMH JIEJIOBOrO TOCTENPUMMCTBA B
MyHHIMNIATEHOM aBTOHOMHOM 0011e00pa30BaTeIbHOM YUIPEXKICHUH CPeHer 06mmeoOpa3oBaTeIbHOM
mkone Nel63 r. ExarepunOypra (nanee - IlpaBuia) paspaboTaHsl B COOTBETCTBHH C IIOJIOKCHUAMH
Koncrurymun Poccmiickoit ®enepannu, ®enepanbHoro 3akona or 25.12.2008. Ne 273-03 «O
IIPOTHBOJIEWCTBUM KOPPYIIHK» U NPHHATHIME B COOTBETCTBHH C HUIMH MHBIMH 3aKOHO/JATE/IbHBIMU
JIOKQJIbHBIMHU aKTaMH.

1.2. TIpaBuna ompenensior eauHble s BceX pabotHmkoB MAOY COII Nel63 (manee -
Vupexaenne) TpeOoBaHUA K JAPEHHIO M IIPUHSATHIO ICJIOBBIX 1OJaPKOB.

1.3. YupexJeHue MOIEP)KUBAET KOPIIOPATHBHYIO KYIBTypy, B KOTOPOW JEJOBBIE IOJApKH,
KOPHOpPaTHBHOE OCTENPUUMCTBO U IIPEICTABUTENBCKHE MEPOTIPUATHS PACCMAaTPUBAIOTCS TOJBKO Kak
MHCTPYMEHT JUIi YCTQHOBJICHWS H TOJUIEPXKAHMS JIENOBBIX OTHOIICHMH M KakK MPOSBICHHE
OOILIENPUHSATON BEKIMBOCTH B XOJI€ AEATEILHOCTH Y UPEKICHUS.

1.4. YupexaeHHe HCXOIUT U3 TOTO, YTO JOITOBPEMEHHBIE JEIOBBIC OTHOLICHHS OCHOBBIBAIOTCH
Ha JIOBEPHH ¥ B3aMMHOM yBakeHHH. OTHOLICHHs, MPH KOTOPHIX HAPYIIACTCA 3aKOH M MPHHLIHIIBI
JIETOBOM STHKH, BPEIAT PelyTaldd YUYPeKICHHS W YECTHOMY HMEHH €ro pabOTHHKOB, M HE MOTYT
06eCTeunTh YCTOHYMBOE JT0JITOBPEMEHHOE Pa3BUTHE YUpexKIeHHs. Takoro poxa OTHOIEHHS HE MOTYT
OBITH IPUEMJIEMBI B IIPAKTHKE PabOTHI Y UpEHKACHHUS.

1.5. Jleiicteue IIpaBui1 pacripocTpaHseTcs Ha BceX pabOTHUKOB Y YPEXK/ICHHS, BHE 3aBUCHUMOCTH
OT YPOBHS 3aHUMAeMOH JOJDKHOCTH.

1.6. Tannusie [IpaBuiia nmpecienyeT Claeayrommue nesi:

- obecrieyeHre e€IMHOOOpPa3HOro MOHMMAHMS POJIM M MECTa JEJNOBBIX IONApKOB, IEIOBOIO
FOCTEIPHAMCTBA, TPEICTABUTENIBCKIX MEPOIIPHATHIH B I€JI0BOM MPAKTHKE YUPEKICHHS;

- OCYIIECTBIICHHE  yNPABJICHYECKOH M  XO3SHCTBEHHOH  JEATENBHOCTH  YUPEHKICHHUSA
HCKJIIOUMTEJIPHO HAa OCHOBE Ha/JICKAIIUX HOPM H IIPpaBH.I JE€JIOBOTO IIOBECIACHMUS, GaBHPY}OIHI/IXCH Ha
NPHMHIMIAX KayecTBa MPENOCTaBJICHHA YCIYT, 3aIUTHl KOHKYPCHIMH, HENOMYIICHHUS KOH(QIMKTA
HUHTEPECOB;

- OIpe/Ie/IeHHe EIMHBIX Ul BCeX PabOTHHKOB YUpekIeHHs TpeOOBaHMH K NapeHHio H
IPUHATHIO JEJIOBBIX MOJAPKOB, K OpPraHH3allii U Y4acTHIO B IPEICTaBUTEIECKAX MEPOTIPUSTHAX;



- MEHEMH3HPOBAaHHE DHCKOB, CBS3AHHBIX C BO3MOXHBIM 3]IOYNOTpeOIeHHEM B 0071acTH
N0JIAPKOB, MPEICTABHTEIBCKUX MeponpusaTuil. Hanbosee cephe3HBIMH M3 TAaKMX PHCKOB SBIISIOTCH
ONACHOCTh MOJKYNa M B3ATOYHHYECTBO, HECIIPABEUIMBOCTH IO OTHOIICHHIO K KOHTpAareHTaM,
HPOTEKIIUOHU3M BHYTPHU Y UPEIKICHHS.

2. Tpe6oBaHus, NpeabsBAsAeMbIe K 1€JI0BbIM N0JapKaM
H 3HAKAM [1eJIOBOr0 rocTeNpHUMCTBA

2.1. PabotHuk: YupexIeHHs MOTYT IOJy4aTh JAEJIOBBIE IMOJAPKH, 3HAKH JIEJIOBOrO TOCTEIPUUMCTBA
TOJBKO HAa O(HMIHMATGHBIX MEPONpPHATHAX, NPU YCIOBHH, 9YTO 3TO HE NPOTHBOPEYMT TPeOOBAHHIM
AHTHKOPPYIIIHOHHOTO 3aKOHO/IATeNbCTBA U HacTosmuM [IpaBunam.

2.2.Tlomapku W yCJIyrHW, NPUHMMaeMble WM MPEJOCTAaBISEMbIE YUPSKICHHEM, MEPENaroTCa U
IPHHUMAIOTCS TOJIBKO OT HMEHH Y UPEXKJICHHs B LIEJIOM, a HE Kak M0JIapOK HIIM Iepe/iada €ro OT OTAEIBHOTO
paboTHHKA.

2.3. JlenoBeI€e NOIapKH, KOTOpBIe pAOOTHHKU OT MIMEHH Y YpEXICHHs MOTYT Ilepe/laBaTh IPYTUM JIHIaM
WM [IPMHMMATh OT JPYTHX JIMIl B CBS3M CO CBOEH TPYJIOBOM HEATETBHOCTBHIO, a TAKXKE IPEICTABUTEIbCKHE
pacxo/Ibl Ha JIEIOBOE FOCTEIIPUMMCTBO JI0JDKHBI COOTBETCTBOBATH CIICAYIOIMM KPUTEPHUAM:

- GBITH IPSIMO CBA3aHbI C YCTABHBIMH LIEJISIMH JACATEIBHOCTH Y UPEXKIEHHU, MO0 C IaMATHBIMH JIaTaMH,
foOMIesMH, 0OIIeHAMOHATIBHBIMH NIPa3IHHKaMH, HHBIMU COOBITHSMM;

- OBITH pa3yMHO 00OCHOBAHHBIMH, COPa3MEPHBIMH M HE SIBJIATHCS IPEIMETaMH POCKOIIH;

- He TIPEJCTAaBIATH COOOW CKPHITOE BO3HArPaXKACHHE 3a YCIYry, ACHCTBHE HIH Oe3nericTBHE,
IOMYCTHTENHCTBO MM MOKPOBUTENBCTBO, IIPEAOCTABICHHE NPAB MM IPHHATHE ONPEENICHHBIX PELICHHH,
60 MOMBITKY OKa3aTh BJIMSHUE Ha [OJIydaTels C HHOM HE3aKOHHOW I HEITHYHOU LEIbIO;

- He cO37aBaTh JUIA HOMydaTels oOs3aTeNbCTBA, CBS3aHHBIE C €r0 CIY)XEOHBIM IOJIOXKECHHE HIIH
UCIIOJTHEHHEM CITY)KeOHBIX (IOJDKHOCTHBIX) O0S3aHHOCTEH;

- HE CO3/1aBaTh PEMYTAlIHOHHOTO PUCKA JULS JIEIOBOr0 HMHJDKA Y UPEKIEHUS, pAOOTHHKOB U HHBIX JIHIL
B ClIydYae pacKphITHs HH(OPMAIIMH O COBEPIIEHHBIX II0JJapKax ¥ MOHECEHHBIX NMPEICTaBUTENBCKUX PacXo/ax;

- He TPOTHBOPEYHTh MPHHIMIAM H TpeOOBaHHSM AHTHKOPPYMIMOHHOTO 3aKOHOAATENbCTBA
Poccuiickoit ®enepaunn, [Tonoxenuro 06 aHTHKOPPYIIHOHHOM MOMUTHKA B Y4pexaenuu, Konekcy STHKH 1
CITy>keOHOr0 MOBEICHNUs PAOOTHHKOB Y UPEKICHHS M OOIIEPHHATHIM HOPMaM MOPaId U HPaBCTBEHHOCTH.

2.4. JlesoBBIE IOIAPKH, B TOM YHCJIE B BHJE OKA3aHHUs YCIIyT, 3HaKOB 0COO0r0 BHUMAaHHs U Y4acTHs B
pa3BlIEKaTEIbHBIX M aHAIOTHYHBIX MEPONPUATHAX HE JO/DKHBI CTABUTH IPHHUMAIOIIYIO CTOPOHY B 3aBUCHMOC
TOJIOKEHHE, IPUBOIMTH K BO3HUKHOBEHHIO KAaKHMX-THOO BCTPEUYHBIX 00S3aTENBCTB CO CTOPOHBI MOJTy4aTells
WJIM OKa3bIBaTh BIMSIHUE HA 0OBEKTUBHOCTD €T JEJIOBBIX CYXKIEHHH U PEIICHUH.

2.5. CTOMMOCTh W TEPHONMYHOCTh JApeHHs M MOJY4YeHHs MNENOBBIX NOJApPKOB /WM Y4acTHsA B
TIPEICTABATELCKAX MEPONPHATHAX OMHOrO M TOTO € TPETHEro JIMIA JOJDKHBI ONPEACHATHCA JIEIOBOM
HEOOXOIMMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauecTBe mOAapkoB pabOTHHKM YUPEXIEHHS JOJDKHBI CTPEMHTBbCS HMCIIOJB30BAaTh B
MaKCHMAJIbHO JOIyCTUMOM KOJHYECTBE CIIydacB CYBEHHPBI, NPEAMETHI U H3/EIHs, HMCIOMHEC CHMBOIHKY
YupexaeHus.

2.7. Tlojapku M yCIyrH HE MOJDKHBI CTaBHTh II0JI COMHEHHE HMH/DK WM JENOBYIO PEIyTalHIo
VYupexaeHus Wi ero pabOTHHKOB.

3. IIpaBa u 0653aHHOCTH PA0OTHAKOB YUpeKIeHusl IPH 00MeHe 1eJI0BLIMH MOapKaMH
¥ 3HAKAMH [IeJI0BOr0 rocTeNnpHUMCTBA

3.1. PaGOTHMKM, NpEACTaBIsiAi HMHTEPECH YUPEXIEHHs MM IEHCTBYS OT €ro HMEHH, IOJDKHBI
cOOIIOIaTh TPaHUIIbI JI0IyCTHMOTO TOBEICHHS PH 0OMEHEe IeOBBIMH I0JIapKaMH U MIPOSIBJICHUH JICJI0BOTO
rOCTEIIPUUMCTBA.

3.2. Pa6otuuku YupeXIeHHus BIpaBe JapUTh TPETHUM JIMIAM M MOJIy4aTh OT HHX JIC/IOBLIC TIONAApKH,
OpraHU30BBIBATh U YYaCTBOBATh B MPEJICTABUTEIBCKMX MEPONIPUATUSX, ECITH ITO 3aKOHHO, STUIHO U ZIE/1aCTCA
HCKJIIOUMTEHHO B ISJOBBIX IIEJISX, ONPeIeICHHBIX HacToAmuMHu [[paBunamu.

3.3. [Ipy mOOBIX COMHEHHSIX B IPABOMEPHOCTH MM OSTHYHOCTH CBOHX neicTBUi pabOTHHUKH
YupexieHus 06sS3aHbI IOCTABATH B H3BECTHOCTD IUPEKTOPA YUPEXKICHHS U MPOKOHCYIBTHPOBATECA C HUM,
IpeXxae YeM JapuUTh WIM [OIyYaTh MOJApKH WM y4acTBOBAaTh B TEX MM HHBIX IPCICTABUTEILCKHX

MEPOIPUSATHUSIX.



3.4.1lpu TONydYEHHH IENOBOTO IOJapKa HJIM 3HAKOB JEJIOBOTO TOCTENPUMMCTBA PabOTHHKH
Vapexaenus 00s3aHbl NPUHAMATh MEPhI 110 HEJONMYINCHHIO BO3MOXXHOCTH BO3HMKHOBEHHsS KOH(IHKTaA
WHTEPECOB.

3.5. PaGoTHuKH YUpexIeHHs HE BIOpaBe HCIIOJIB30BATh CIIYy)KEOHOE IIONI0KEHHE B JIMYHBIX IIETISX,
BKJTFOYAsl HCIIOJIb30BAaHUE UMYILNECTBA Y UPEKICHHUS, B TOM YHCIIE:

- ISl TIOJTYEHHMs! II0J]apKOB, BO3HATPAXEHHS M WHBIX BBITOJ VIS ceOsl JIMYHO M APYTHX JIMIl B OOMEH
Ha OKa3aHWe YUPEKICHHEM KaKHUX-JIHUOO yCIIyT, OCYIIECTBIEHHs JHOO HEOCYIIECTBICHUS OIPEICICHHBIX
NeHCTBUH, nepenaynd HHPOPMAIHH, COCTABIISIONEH KOMMEPYECKYIO TalHy,

- JUISl TIOJTyYEHHs TOIapKOB, BO3HATPAXICHUS M MHBIX BBITOJ JUIA JIMYHO M JPYTHX JIHIl B IpoIecce
BEJICHHUsS JeN YUpeXIEHHs, B TOM YHCIe, KaK [10, TaK M IIOCJIE€ NPOBENCHUsS MEPETOBOPOB O 3aKIIIOYCHHUHU
IpakJaHCKO-IIPaBOBBIX IOTOBOPOB U HHBIX CJIENIOK.

3.6. PaboTHEKaM YupexIeHHs HE PEKOMEHIYeTCs MPHHUMATh HIH IepelaphBaTh IOAapKH JHOO0
YCJIYTH B JXOOOM BHJE OT TPETHHX JIHIl B KauyeCTBe 6JIaroJapHOCTH 3a COBEPLICHHYIO YCIIYTy WM TaHHBIHA
COBET.

3.7. He pmomyckaercss mepenaBaTh M NPUHAMATh IOAAPKH OT YUPEXIEHHs, €ro pabOTHHKOB H
IpEICTaBUTENEH B BUJIE JIEHEXKHBIX CPEJICTB, KaK HAINYHBIX, TaK U O€3HAIMYHBIX, HE3aBUCUMO OT BAJIIOTHL, a
TaKke B GOpME aKI[Hii, ONMIMOHOB WA HHBIX JINKBUIHBIX LIEHHBIX OyMar.

3.8. PaGoTHUKH YUpeKaeHHs JOJDKHBI OKa3bIBaThCs OT IIPEUIOKEHHUM, IIOTyYSHHs T0JapKOB, OILIAThI
MX PacXoJIOB M T.II., KOrJa moJo0HbIe I€HCTBHS MOTYT IOBIMATH HJIM CO3aTh BICYATICHHUE O BIMSHUM HA
MCXOJI CEJIKH, PE3YJIbTAT IIPOBEACHUS TOProB, Ha IPHHAMAEMBbIE Y YPEXKICHUEM PEIICHAS U T. 1.

3.9. AZMHHHCTpAIHs H PaCOTHUKU Y UpexIeHHs He IPHEMITIOT Koppymiuy. [Tofapky He I0JDKHBI GbITh
MCIIONB30BaHbI IS Ja4H/TIOIyYeHHs] B3ITOK WM KOPPYIIUH B HOOBIX €€ IPOSBICHUSAX.

3.10. Pa6otauk YupexIeHHs HE BIOpaBe IpeularaTb TPETbHM JIMLIAM HIH IPUHHAMATh OT TaKOBBIX
OJapKH{, BBIUIATHI, KOMIEHCAMM M T.I. cromMocTsio cBbume 3000 (Tpex teicsd) pyOneit wmmm He
COBMECTHMBIE C 3aKOHHOW MPAKTHKOM JeJOBBIX OTHOIICHHH. Ecin paGoTHUKY YupexaeHus NpeiaraioTcs
11oK0GHbIE TIOAPKU WK IEHBTH, OH 00513aH HEMEIUICHHO 00 3TOM IUPEKTOPY Y YpexACHHUS.

3.11. PabotHuk YupexIeHHs KOTOPOMY IPH BBIIOJHEHHH JOJDKHOCTHBIX — OOS3aHHOCTEH
IpeUIaraloTcs TMOJAapKH WM HHOE BO3HArpaXICHHE KaK B IPSIMOM, TaK W B KOCBEHHOM BHJE, KOTOpBIC
COCOOHBI IOBIUATH Ha IIOArOTAB/IMBAEMbIe W/WJIM IPHHAMAEMbIE UM PEIICHUS WM OKa3aThk BJIMSIHHC Ha €ro
neicTBue/6e3neicTBHE, TOJDKEH:

- OTKa3aThCs OT HHX O HEMEUICHHO YBEIOMHTh IMpEKTOpa YUpexIeHHs O (akrTe NpeioKeHHS
nmojiapka (BO3HarpakJIcHus:);

- 0 BO3MOXHOCTH HCKJIIOYHMTH JajIbHEHIIHE KOHTAKTHl C JIMIOM, MPEITIOXKUBIINM I10JapOK HIIH
BO3HArpaXkJIeHHUE, ECIIM TOJILKO 3TO HE CBSI3aHO CO CIIyKeOHOH HEOOXOIMMOCTBIO;

- cllydae, €CIIM TOJapOK WM BO3HArpaXIEHHE HE MpPEJCTaBIACTCS BO3MOXHBIM OTKIOHHTH HIIH
BO3BPATUTh, IIEPEATh €r0 C COOTBETCTBYIONIEH CIIy)KEOHO! 3aruCKOM U IPHHATHA COOTBETCTBYIOIINX MEp
JUPEKTOPY YUPEKIEHHs ¥ IPOJIOJDKUTE PaGOTy B YCTAHOBIECHHOM B YUPEKACHHH MOPAIKE HAJl BOIIPOCOM, €
KOTOPBIM OBUI CBS3aH MOAApPOK HIIM BO3HArpaXICHHUE.

3.12. B ciyyae BO3ZHHKHOBEHUs KOH(QIIMKTa HHTEPECOB HJIM BO3MOXHOCTH BO3SHUKHOBCHHUS KOH(IIUKTA
MHTEPECOB IIPH MOJYYEeHHH JIeT0BOTO MO/IapKa WIIH 3HAKOB J€T0BOr0 FOCTENPHAMCTBA PAOOTHHK Y UPEKICHUS
00s3aH B TNHCHMEHHOW (opme YBEIOMUTH 00 3TOM OJHO M3 IOJDKHOCTHBIX JIMI[, OTBETCTBCHHBIX 3a
IPOTHBOJCHCTBHE KOPPYIIMH, B COOTBETCTBHH C IIPONENYPOH PacKpbITHs KOHQIMKTA WHTEPECOB,
yTBepikIeHHOM [TonoxkeHneM 0 KOHQIUKTE HHTEPECOB, IPUHATHIM B Y UPEKICHHH.

3.13. PaGoTHHKaM Y4peKACHHUS 3alPEIIAcTCs:

- CaMOCTOSITEIFHO IIPUHAMATH MPEIOKEHHS OT OPraHM3allMi WM TPETHUX JIKIL O BPYYCHUH JCTIOBBIX
N01IapKOB U 00 OKa3aHWHU 3HAKOB JIEJIOBOI0 TOCTEIIPUUMCTBA;

- IpUHHUMATh Ge3 COrIaCOBaHMs C JUPEKTOPOM YUpPEXICHHs IENOBBIC NMOJAPKH U 3HAKM JICIOBOTO
FOCTENPHHMCTBA B XOJI€ IIPOBEICHHS IEJIOBBIX MEPETOBOPOB, NPU 3aKIIOYEHHH JI0OTOBOPOB, a TAKXKE B MHBIX
cloydasxX, Korga MoaoOHple NeHCTBHA MOTYT MOBJIMSATH HIIM CO3/1aTh BICYATICHHC 00 WX BIUSHUH Ha
NIpUHUMAaeMbIe PEIICHUS;

- IPUHUMATH JIeJIOBbIE OJApKU M 3HAKH JIEJIOBOrO FOCTCIPUUMCTBA B XOJI€ IPOBE/CHUS TOPTOB U BO
BpEMsI IPSAMBIX ITEPErOBOPOB MPH 3aKIIOYEHHH JIOTOBOPOB (KOHTPAKTOB);

- IPOCHTB, TPeGOBATh, BEIHYK/IaTh OPraHW3aIMH WX TPETHHX JIMI JIapUTh UM 1160 UX POJICTBEHHUKAM
JIeJIOBBIE TTOJJAPKM ¥M/WITH OKa3bIBaTh B MX I0JIb3Y 3HAKH J€JI0BOr0O rOCTEIIPHHMCTBA;

- IPMHAMATh TONApPKH B BHJIE HAIMYHBIX, OC3HAIMYHBIX JCHEXHBIX CPEICTB, LCHHBIX Oymar,
JParoleHHBIX METaJIIOB.




3.14. YupexIeHHe MOXET NPHHSATH PelIeHHe 00 y4acTHH B OJaroTBOPHTENBHBIX MEPOIPHATHSX,
HaNpaBJICHHBIX HA CO3JaHHE U yIIPOYEHHE IMUDKA Y upexaeHns. [Ipa 5ToM I1aH 1 G10/DKET y4acTHs B JaHHBIX
MEPOIPHUATUAX YTBEPHKIACTCS TUPEKTOPOM Y UPEXKIACHHS.

3.15. B ciy4ae OCyIIECTBJIEHHS CIIOHCOPCKHX, GJIArOTBOPHTENBHBIX IIPOrpaMM Y UpEXACHHE JOIDKHO
TIpeJIBAPHTEIBHO YIOCTOBEPUTRCS, YTO NPEAOCTaBIsieMas Y UpEKICHHEM TIOMOIIb He OyAeT HCIIOIb30BaHa B
KOPPYIIHOHHBIX [EJIAX WIM HHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpu  B3auMopeiCTBHMM C  JIMIAMH, 32aHUMAIOIIUMHM  JOJDKHOCTH roCy1apCTBEHHOH
(MyHHLIUIIATBHOM) CITyXObI, ClIeIyeT PyKOBOJACTBOBATHCS HOPMaMH, PETYIMPYIOIMMMH 3THICCKHES HOPMBI H
IIpaBHIIA CTyXeGHOTO MOBEIEHHS TOCY 1aPCTBEHHBIX (MYHHIUIIATBHBIX) CIIyXKallhX.

3.17. HemcrnonHeH#He HACTOSIINX ITpaBHII MOXKET CTaTh OCHOBAHHEM JUIS IPUMEHEHHS K pabOTHHKY Mep
JIMCHUILTMHAPHOTO, AIMHHACTPATHBHOTO, YTOJIOBHOI'O M IPXKAaHCKO-TIPABOBOI0 XapaKkTepa B COOTBETCTBHH C
NCHCTBYIOIMMM 3aKOHOAATEILCTBOM.

4. ObnacTh NPUMEHEHHS

4.1. Hactosimue IlpaBuia TONIEXaT NPUMEHEHHIO BHE 3aBHCHMOCTH OT TOrO, KakuM 00pasoM
TIepe/IaroTCs EIOBBIE MOAPKH U 3HAKH JIeJI0BOTO FOCTEPUUMCTBA: HATIPAMYIO MK 1€pe3 MOCPSTHUKOB.

4.2. Hacrosimue IIpaBmia sBISIOTCS 06S3aTeNbHBIME Ul BCEX Pa0OTHHKOB YUPEXK/ICHHS B MEPHON
paboThI B Y UpEXKICHHUH.



